Gavilan Joint Community College District

Request For Contract (RFC)

To be used to request services of any type that exceed $1,000.00
                                                 Agreement Number:      

INFORMATION ABOUT INITIATOR OF RFC

	RFC #: 

      

	Person Initiating RFC: 

     
	Department: 

     

	Division:      

	Date Submitted:     /      /      
                           (mm)  / (dd)  /  (yyyy)

	Authorized By:
     

	Reviewed By (Associate Dean or Dean): 
     



INFORMATION ABOUT TYPE OF CONTRACT REQUESTED

 FORMCHECKBOX 
 Administrative Services

 FORMCHECKBOX 
 Agreement w/Government Entity

 FORMCHECKBOX 
 Categorical Revenue Agreement

 FORMCHECKBOX 
 Construction Contract

 FORMCHECKBOX 
 Equipment Maintenance Services

 FORMCHECKBOX 
 Grant Agreement

 FORMCHECKBOX 
 Lease of  District Facilities

 FORMCHECKBOX 
 Lease of Equipment

 FORMCHECKBOX 
 Lease of Facilities for District Use

 FORMCHECKBOX 
 Professional Services

 FORMCHECKBOX 
 Purchase of Equipment

 FORMCHECKBOX 
 Purchase of Supplies

 FORMCHECKBOX 
 Repair Services

	INFORMATION ABOUT THE CONTRACT REQUESTED
Period of Service: From     /      /         to         /      /      
                                        (mm) / (dd)  /   (yyyy)              (mm)  / (dd)  /  (yyyy)

	Amount:  $      

                      (Total Contract)



	Payment Requirements (Check One):  FORMCHECKBOX 
 Monthly     FORMCHECKBOX 
Annual     FORMCHECKBOX 
As Billed

	Proposed Vendor Name:      
	Point of Contact:      

	Vendor #:      
	Phone: (       )         -       
	Fax: (       )         -       

	Address:     

	City:      

	State:   

	Zip:      



	Description of Services Requested:

     



BUDGET INFORMATION & DISTRICT APPROVALS

	Account to be Encumbered:      

	Approved By:      

	Date:     /      /      
            (mm)  / (dd)  /  (yyyy)

	Program #:      
	Account #:      
	Amount: $     

	Approved by Dean of Business Services:      

	Date:     /      /      
            (mm)  / (dd)  /  (yyyy)

	Encumbered By:      

	Board Approval Date:     /      /      
                                                 (mm)  / (dd)  /  (yyyy)


