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POLICIES AND PROCEDURES

Services for Students with Disabilities

The Disability Resource Center (DRC) provides services and classes that 
equalize educational opportunities for students with disabilities as they move 
toward their educational or vocational goals.

Students requiring academic or physical accommodations because of visual, 
ogxrhb`k+ kd`qmhmf `mc.nq nsgdq udqhƽdc chr`ahkhshdr rgntkc bnms`bs sgd CQB `s
(408) 848-4865.

Services include note taking, academic, career and personal counseling, 
referral services, learning skills assessment, vocational classes, academic and 
educational tutoring, registration assistance, mobility assistance, vocational 
interest exploration, sign language interpreting, real-time captioning, job training 
and placement, assistive computer technology, accommodations and alternate 
media services.

AIDS/HIV

“The Gavilan Joint Community College District is committed to providing a safe 
as well as fair, sensitive and nondiscriminatory environment which is in compli-
ance with Federal, State and local restrictions.  The Gavilan Joint Community 
College District will treat all employees and students equally without regard to 
their HIV-antibody status or the presence of AIDS disease. An individual with 
AIDS, or who tests positive for the HIV antibody, will not be denied employment 
or enrollment for instruction in the district as long as he/she is able to perform 
in accordance with the respective standards of each position.  The District will 
not deny a person who has AIDS, or tests positive for the HIV antibody, any 
admdƽsr sn vghbg gd.rgd hr dkhfhakd- Odqrnmr vhsg @HCR+ nq vgn `qd odqbdhudc
to have such conditions, are considered protected under state and federal law 
and shall be provided with accommodations necessary to meet their disabil-
ity-related needs.  A student with AIDS may be served through state-funded 
Disability Resource Center if the condition imposes functional limitations that 
impede access to the educational process.  The medical records of a student 
`qd bnmƽcdmsh`k `mc rtbg hmenql`shnm l`x mns ad qdk`sdc vhsgnts sgd vqhssdm
consent of the individual, except as provided by law.

There is no medical necessity to advise co-workers or students of the presence 
ne ` odqrnm vhsg @HCR nq ` onrhshud GHU,`mshancx sdrs- Odqrnmr vhsg @HCR nq
a positive HIV-antibody test result shall not be denied equal access to student 
unions, cultural or athletic events, dining areas, gymnasium, swimming pools, 
qdbqd`shnm e`bhkhshdr+ nq nsgdq bnllnm `qd`r- Odqrnmr vhsg @HCR nq ` onrhshud
HIV-antibody test result shall be given assistance in obtaining referrals to ap-
propriate medical care and counseling.

The Gavilan College Child Development Center shall follow guidelines devel-
oped by the Centers for Disease Control for education and care of children with 
AIDS or a positive HIV-antibody test result.

Sgd F`uhk`m Bnkkdfd Uhbd Oqdrhcdms ne Rstcdms Rdquhbdr rg`kk lnud pthbjkx `mc
effectively to deal with any incident of harassment or psychological or physical 
`atrd hmƾhbsdc nm rstcdmsr nq dloknxddr vgn l`x g`ud nq `qd rtrodbsdc sn
have AIDS or a positive HIV-antibody test.  The coordinator of Student Health 
Services will serve as a spokesperson to answer questions about its AIDS 
policies and will be prepared to address the social questions, civil rights issues, 
`mc otakhb gd`ksg bnmrhcdq`shnmr- 'Odqrnmmdk+ Rdbshnm 2-/2(

Open Enrollment

Reference: Title V, sections 58106, 58108

Tmkdrr rodbhƽb`kkx dwdlosdc ax rs`stsd+ dudqx bntqrd+ bntqrd rdbshnm nq bk`rr+
the average daily attendance of which is to be reported for state aid shall be 
fully open to enrollment and participation by any person who has been admitted 
to the college and who meets all prerequisites.  Class enrollment is limited by 
size of facility and program content.  Gavilan College is in compliance with Sec-
shnm 4/3 ne sgd Qdg`ahkhs`shnm @bs ne 0862 `mc sgd @ldqhb`mr vhsg Chr`ahkhshdr
Act of 1990.

Vocational English Skills

Limited English language skills will not be a barrier to admission to and partici-
pation in vocational education programs.

Non-Discrimination 

The District is committed to equal opportunity in educational programs, employ-
ment, and all access to institutional programs and activities.

Prohibition of Harassment and Hate Crimes     

Reference: Education Code sections 212.5; 66252; 66281.5

The District is committed to providing an academic and work environment 
that respects the dignity of individuals and groups. The District shall be free of 
sexual harassment and all forms of sexual intimidation and exploitation. It shall 
also be free of other unlawful harassment and hate crimes, including those 
which are based on any of the following statuses; race, color, religion, ancestry, 
national origin, disability, sex (i.e., gender), sexual orientation, or the perception 
that a person has one or more of the foregoing characteristics.

Americans With Disabilities Act (ADA) 	
Compliance

He xnt g`ud ` udqhƽdc chr`ahkhsx `mc mddc `b`cdlhb l`sdqh`kr hm `m `ksdqm`sd
format or other services, contact the Disability Resource Center at 408-848-
3754 nq sgd Uhbd Oqdrhcdms ne Rstcdms Rdquhbdr enq `rrhrs`mbd-
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Policies and procedures are subject to Board review and may change. Students are invited to 
review current policies and procedures by visiting the Gavilan College website at www.gavilan.edu.

Title VI, Title IX and Americans with 		
Disabilities Act/Section 504/508

Sn ƽkd bnlok`hmsr hm sgd enkknvhmf `qd`r okd`rd bnms`bs sgd Dpt`k Noonqstmhsx
Neƽbdq+ Inrdog C- Jddkdq+ Uhbd Oqdrhcdms ne @clhmhrsq`shud Rdquhbdr+ GQ 0/0
'3/7,737,3620( nq Rg`hqnm Yhmfrgdhl+ Chqdbsnq ne Gtl`m Qdrntqbdr+ GQ0/2
'3/7,737,3642(-

The areas are:

•	 Civil rights complaints (Title VI)

•	 Gender equity, sex discrimination/harassment complaints (Title IX)

Ɣ Odqrnmr vhsg chr`ahkhshdr chrbqhlhm`shnm bnlok`hmsr '@C@.Rdbshnm 4/3.4/7(

Drug Free Schools and Campuses Act

Chrsqhbs Onkhbx @O 244/ oqnghahsr Əsgd trd+ chrsqhatshnm+ r`kd nq onrrdrrhnm ne
alcohol, narcotics, dangerous or illegal drugs or other controlled substances, as 
cdƽmdc hm B`khenqmh` rs`stsdr+ nm Chrsqhbs oqnodqsx nq `s `mx etmbshnm ronmrnqdc
by the District of colleges.” Gavilan College complies with the Drug-Free 
Schools and Campuses Act of 1989 and the Drug-Free Workplace Act of 1988.

The college recognizes the legal drinking age of 21 years and enforces all state 
laws regulating the use of alcoholic beverages. All members of the campus 
community are subject to disciplinary action and/or criminal prosecution for the 
on-campus possession, use, sale or distribution (by either sale or gift) of any 
pt`mshsx ne hm`ooqnoqh`sd oqdrbqhoshnm cqtfr+ nq bnmsqnkkdc rtars`mbdr `r cdƽmdc
by the State of California Health and Safety Code. Students found to be in 
violation of this policy may be subject to the Standards of Student Conduct and 
Chrbhokhmd Oqnbdctqdr- He v`qq`msdc+ dloknxddr vhkk `krn ad rtaidbs sn chrbhokhm-
ary sanction.

Sexual Assault

Sexual assault can happen to anyone, anywhere and at anytime.  Gavilan 
College is committed to providing a safe environment for students and staff. 
Reports of sexual misconduct will be thoroughly investigated and the victim 
informed of the outcome. If you, or someone you know, have been the victim of 
rdwt`k `rr`tks+ mnshex B`lotr Rdbtqhsx `s 737,36/2 nq 60/,638/- Bnmƽcdmsh`k
bntmrdkhmf hr `u`hk`akd nm b`lotr sgqntfg Bntmrdkhmf `s 737,3612 nq Rstcdms
Gd`ksg Rdquhbdr `s 737,3680- Nee b`lotr bnmƽcdmsh`k bntmrdkhmf hr `u`hk`akd `s
Bnlltmhsx Rnktshnmr bqhrhr khmd9 0,766,252,6127-

Revision of Administrative Regulations

Any regulation issued by the administration of the college shall have the same 
force as those printed in the catalog and shall supersede, after notice has been 
given, any ruling on the same subject which may appear in the printed catalog 
nq nsgdq neƽbh`k atkkdshmr ne sgd bnkkdfd-

Computer Use 

Reference: BP 3720 

Employees and students who use District computers and networks and the 
information they contain, and related resources have a responsibility not to 
`atrd sgnrd qdrntqbdr `mc sn qdrodbs sgd qhfgsr ne nsgdqr- Sgd Oqdrhcdms ne
the College shall establish procedures that provide guidelines to students and 
staff for the appropriate use of information technologies. The procedures shall 
include that users must respect software copyrights and licenses, respect the 
integrity of computer-based information resources, refrain from seeking to gain 
unauthorized access, and respect the rights of other computer users. 

Photography, Video and Audio Recordings

Audio, video, and photographic recording of classes or meetings may only be 
done with the consent of faculty or staff responsible for the classes or meetings.

Authority of Instructors

Gavilan College instructors have full authority in their classrooms. Every 
student is expected to attend classes and to satisfy the instructor that the work 
of the course is being performed in a systematic manner.

Students whose classroom behavior is inappropriate may be removed from 
the class for the day of the removal and the next class meeting (See Student 
Chrbhokhmd Oqnbdctqdr hm sgd @oodmchw-( @mx rstcdms vgn qdetrdr sn kd`ud `
classroom when requested to do so by the instructor or an administrator of the 
college is subject to disciplinary action.

Students who feel that an instructor's authority has been misused may seek 
ctd oqnbdrr ax hmhsh`shmf sgd Rstcdmsƍr Oqnakdl Qdrnktshnm Oqnbdrr-
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Family Educational Rights and Privacy

F`uhk`m Bnkkdfd hr hm bnlokh`mbd vhsg sgd Edcdq`k Dctb`shnm Qhfgsr `mc Oqhu`bx
Act of 1974 as amended (sometimes called the Buckley Amendment) and 
California Title V regulations (SB 182).  The following is in effect:

0- Neƽbh`k `b`cdlhb+ chrbhokhmd+ `mc nsgdq mdbdrr`qx qdbnqcr `qd l`hms`hmdc
on all students who have applied to attend Gavilan College.

1- Neƽbh`k qdbnqcr `qd l`hms`hmdc ax `mc hm sgd @clhrrhnmr `mc Qdbnqcr Ne-
ƽbd-

2- Neƽbh`k qdbnqcr vhkk ad qdkd`rdc nmkx nm vqhssdm qdptdrs nq vqhssdm odqlhr-
sion of the student and upon payment of any and all fees and charges due  
the college, except as provided by law.

4.  	The following directory information may be released by Gavilan College 
without written consent of the student:

a.	 name of student

b. 	 dates of enrollment/attendance at Gavilan College

b- c`sd ne fq`ct`shnm `mc cdfqdd nq bdqshƽb`sd `v`qcdc-

	 The release of any further information will require written permission of the 
student, except as provided by  law.  Students may  notify the Admissions 
`mc Qdbnqcr Neƽbd hm vqhshmf vhsghm sgd ƽqrs vddj ne d`bg sdql sg`s rtbg
information indicated in (a), (b), and (c) above is not to be designated as 
directory information with respect to that student.

5. 	 Students have the right to review their own records.  Challenges to these 
qdbnqcr `qd qdpthqdc hm vqhshmf sn sgd Uhbd Oqdrhcdms ne Rstcdms Rdquhbdr-
Bg`kkdmfdr vhkk ad `bsdc tonm ax sgd Uhbd Oqdrhcdms+ `mc `bshnm vhkk ad ƽkdc
with the student’s records, but not released with said records.  In the case 
ne chr`fqddldms+ sgd Rstcdmsr& Oqnakdl Qdrnktshnm Oqnbdrr ne sgd bnkkdfd
will be followed.

Copies of the complete Federal and State Regulations and the Students’ 
Oqnakdl Qdrnktshnm Oqnbdrr `qd `u`hk`akd sgqntfg sgd @clhrrhnmr `mc Qdbnqcr
Neƽbd `mc l`x ad qduhdvdc ax rstcdmsr ax `oonhmsldms vhsg sgd Uhbd Oqdrh-
dent of Student Services or Director of Admissions and Records. The Students’ 
Oqnakdl Qdrnktshnm Oqnbdrr hr `u`hk`akd hm sgd `oodmchw ne sghr b`s`knf+ nmkhmd
and in the Student Rights, Responsibilities and Academic Standards booklet 
`u`hk`akd sgqntfg sgd neƽbd ne sgd Uhbd Oqdrhcdms ne Rstcdms Rdquhbdr-

Smoke-Free Buildings 

Reference: Education Code BP 6500

Smoking is prohibited inside all public buildings, within twenty feet of all 
entrances/exits, operable windows or ventilation air intake. Smoking is also 
prohibited in all college-owned vehicles.

Tobacco products shall not be sold on campus either through vending ma-
chines or campus establishments.

Implementation of the campus smoke-free environment policy will be the 
responsibility of every student, faculty member, staff person and visitor on 
campus.

Policy for Children on Campus

Reference: AP 6800

Gavilan College welcomes children to our campus when they are enrolled 
in course offerings or are accompanied by a parent, legal guardian, or adult 
b`qdfhudq `mc tmcdq `ooqnoqh`sd rtodquhrhnm- Ntq e`bhkhshdr `qd nodm sn sgd
public, a situation which might present risks to children. It is the College’s goal 
to maintain a safe and welcoming environment for both children and adults.

The following guidelines exist:

•	 A child not yet in high school must be under the supervision of an adult who 
`rrtldr qdronmrhahkhsx enq ghl nq gdq tmkdrr sgd bghkc hr neƽbh`kkx dmqnkkdc.
participating in a Gavilan course or program.

Ɣ Dwbdos hm rhst`shnmr vgdqd xntmf odnokd `qd neƽbh`kkx dmqnkkdc.o`qshbho`s-
ing, parents, guardians and adult caregivers are responsible for being with 
children at all times and must monitor all activities and behavior of their 
children while on campus.

Ɣ @mx bghkc entmc tm`ssdmcdc vhkk ad qdonqsdc sn sgd F`uhk`m Rdbtqhsx Neƽbd
and/or the Sheriff’s Department.

•	 Adult students and employees should plan for childcare as children are not 
intended to be a part of the classroom learning environment or workplace at 
Gavilan College.

Campus Posting Policy

Reference: AP 5550

Students shall be provided with bulletin boards for use in posting student ma-
terials at campus locations convenient for student use.  All materials displayed 
on a bulletin board shall clearly indicate the author or agency responsible for its 
oqnctbshnm `mc rg`kk ad c`sdc vhsg sgd c`sd ne onrshmf ax sgd Neƽbd ne sgd Uhbd
Oqdrhcdms ne Rstcdms Rdquhbdr+ @RA `cuhrnq nq cdrhfmdd- L`sdqh`kr chrok`xdc
shall be removed after the passage of ten (10) days.

Parking

There are two types of campus parking permits - daily and semester. Daily 
parking permits are available from machines located near each entrance to 
sgd b`lotr- Mn o`qjhmf eddr `qd bg`qfdc `s sgd Lnqf`m Ghkk nq Gnkkhrsdq rhsdr-
Semester permits are purchased from Admissions and Records during registra-
tion and throughout the year.

Rstcdms o`qjhmf hr odqlhssdc nm b`lotr hm cdrhfm`sdc `qd`r nmkx- Sq`eƽb qtkdr
and regulations are available from the Gavilan College Security Department. 
O`qjhmf qdftk`shnmr `qd rsqhbskx dmenqbdc `mc shbjdsr `qd hrrtdc enq uhnk`shnmr-

The California Vehicle Code applies to all vehicles on campus and is enforced 
by local law enforcement and campus security.
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Transcripts

Transcripts of a student's permanent academic record are released only with 
written authorization of the student. Telephone and email requests are not 
`bbdosdc- Sgd ƽqrs svn bnohdr `qd eqdd- @cchshnm`k bnohdr l`x ad nqcdqdc enq `
fee. 

Withholding Records for Non-Payment of 
Financial Obligations

Gavilan College may withhold grades, transcripts, diplomas, registration 
privileges, or any combination thereof, from any student or former student 
who has been provided with written notice that he or she has failed to pay a 
oqnodq ƽm`mbh`k nakhf`shnm ctd sn sgd bnkkdfd 'd-f-+ qdstqmdc bgdbjr+ annj kn`m
payments, outstanding library books, etc.).  Any item or items withheld shall be 
qdkd`rdc vgdm sgd rstcdms r`shre`bsnqhkx lddsr sgd ƽm`mbh`k nakhf`shnm-

Academic Honesty

Reference: Education Code Section 66300, AP5500

Academic honesty depends upon the integrity of the students and faculty.  The 
College itself is defrauded if faculty and/or students knowingly or unwittingly 
allow dishonest acts to be rewarded academically.  It is the faculty’s respon-
sibility to make every reasonable effort to foster honest academic conduct.  If 
the faculty member believes that there is evidence of academic dishonesty on 
the part of a student it is the faculty member’s responsibility to take appropriate 
action in accordance with these procedures.

Students at Gavilan College have the right to know what constitutes academic 
honesty at the college and in each course in which they are enrolled.

•	 Faculty members will apprise their classes of the ethical standards required 
in their courses and the permissible procedures in class work and examina-
tions.

•	 A statement referring to this policy as a reference for the class will be 
presented in the course outline (green sheet)* and/or on the individual 
examinations.

•	 Students will be informed of the consequences of violating these standards, 
their rights of appeal, and the procedures to be followed in the appeal.

AcadeMic HonestY Procedures

Reference: BP 5500

The purpose of this procedure is to expand, clarify, and set forth clear levels of 
authority and disciplinary protocols in response to violations of the Standards 
ne Rstcdms Bnmctbs+ rodbhƽb`kkx `r hs qdk`sdr sn `b`cdlhb gnmdrsx- Sgdrd oqnbd-
dures guarantee the student or students involved the due process rights ex-
tended to them by state and federal constitutional protections. The procedures 
will be used in a fair and equitable manner, and not for purposes of retaliation.

Cdƽmhshnm ne @b`cdlhb Chrgnmdrsx9  The act of deliberately exhibiting a 
set of unacceptable behaviors that defy ethical and scholarship standards. 

Examples include but are not limited to:

Ɣ Otqonrdkx `kknvhmf `mnsgdq rstcdms sn bnox eqnl `mnsgdq rstcdms ctqhmf `
test.

•	 Giving homework, term paper or other academic work to another student to 
plagiarize.

•	 Having another persons work submitted in another’s name.

Ɣ Kxhmf sn `m hmrsqtbsnq nq bnkkdfd neƽbh`k sn hloqnud ` fq`cd-

•	 Altering graded work after it has been returned, then submitting the work for 
re-grading (without knowledge of the instructor).

•	 Removing test(s) from classroom or any other place without instructor’s 
approval.

•	 Stealing tests or keys to tests.

•	 Forging signatures on drop/add slips or other college documents.

Cdƽmhshnm ne Bgd`shmf9 The act of obtaining or attempting to obtain credit 
for academic work through any dishonest, deceptive, or fraudulent means. 
Examples include, but are not limited to:

•	 Copying, in part or in whole, from another’s test or other evaluation instru-
ment or obtaining answers from another person during the test without 
instructor’s approval.

•	 Submitting work previously presented in another course, if contrary to the 
written rules of the course.

Ɣ Trhmf nq bnmrtkshmf+ ctqhmf `m dw`lhm`shnm+ rntqbdr nq l`sdqh`kr mns rodbhƽ-
cally authorized by the instructor.

Ɣ Hmsdmshnm`kkx `ksdqhmf+ bg`mfhmf+ lhrtrhmf cnbtldmsr nq qdbnqcr- Jmnvhmfkx
furnishing false information or generally interfering with grading procedures 
or instruction of a class.

•	 Any other act committed by student(s) in the course of academic work, 
which defrauds or misrepresents, including aiding or abetting, in any of the 
`bshnmr cdƽmdc `anud-

Cdƽmhshnm ne Ok`fh`qhrl9 The act of incorporating the ideas, words, sentences, 
o`q`fq`ogr+ nq o`qsr sgdqdne+ nq sgd rodbhƽb rtars`mbd ne `mnsgdqƍr vnqj
without giving appropriate credit, and representing the product as one’s own 
work. An example can include, but is not limited to:

•	 Representing another’s artistic/scholarly works such as musical composi-
tions, writings, computer programs, photographs, paintings, drawings, 
scriptures, or similar works as one’s own.

Reporting Procedures

When a Gavilan faculty member, responsible for a course, has reason to 
believe, and has evidence to substantiate, that the behavior of a student or stu-
cdmsr e`kkr vhsghm nmd nq ansg ne sgd `anud rdsr ne cdƽmhshnmr+ hs hr `m hmrsqtbsnqƍr
responsibility to take the following steps:
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0- @qq`mfd `m neƽbd bnmedqdmbd vhsg sgd rstcdms `mc `s sg`s shld `cuhrd sgd
student of the allegations and make him or her aware of the supporting 
evidence and the probable consequences.  Any classroom confrontation 
should be as discreet as possible. If, as a result of this meeting, the instruc-
snq adkhdudr sg`s sgd rstcdmsƍr qdronmrd hr hmrteƽbhdms sn neerds sgd bg`qfd
of academic dishonesty to the extent that the student may be excused, the 
instructor will inform the student of the sanctions to be recommended or 
assessed in accordance with this policy.

2.	 At the discretion of the instructor, a written report of the infraction and the 
r`mbshnm s`jdm l`x ad rtalhssdc sn sgd Uhbd Oqdrhcdms ne Hmrsqtbshnm vhsg `
copy to the appropriate area Dean.

2- Vgdm ` rstcdms+ vgn g`r addm hmenqldc ne `m hlodmchmf bnmedqdmbd sn
discuss the alleged dishonesty, fails to attend, or when the apparent dishon-
esty is detected near the end of the semester and the instructor makes a 
good faith effort to contact the student but is unable to do so, the instructor 
l`x hlonrd sgd qdbnlldmcdc r`mbshnmr `mc ƽkd ` vqhssdm qdonqs sn sgd
`qd` Cd`m `mc Uhbd Oqdrhcdms ne Hmrsqtbshnm vhsgnts ` bnmedqdmbd- Hm dhsgdq
case, the student’s right to appeal is preserved.

Sanctions

Sgdqd rg`kk ad svn l`inq bk`rrhƽb`shnmr ne r`mbshnmr sg`s l`x ad hlonrdc enq
Academic Honesty violations:  Academic and Administrative.  The imposition 
of one variety of sanction (Academic or Administrative) will not preclude the 
addition of the other.

Ɣ @b`cdlhb r`mbshnmr vhkk ad cdƽmdc `r sgnrd `bshnmr qdk`sdc sn bntqrdvnqj
and grades. Faculty are responsible for the type of academic sanction to be 
applied to students involved in incidents of cheating or plagiarism.  Usually 
` enql ne Əfq`cd lnchƽb`shnmƐ vhkk ad dloknxdc-

•	 Administrative sanctions concern a student’s status on campus and are 
`bsdc nm ax sgd Uhbd Oqdrhcdms ne Hmrsqtbshnm-

Faculty Discretion:  Cases involving the careless or inept handling of quoted 
l`sdqh`k ats e`kkr rgnqs ne sgd cdƽmhshnmr ne sgd `bsr ne bgd`shmf `mc.nq ok`fh`-
qhrl `r cdƽmdc hm sghr onkhbx+ l`x ad cd`ks vhsg `s sgd chrbqdshnm ne sgd e`btksx
member concerned.

@b`cdlhb R`mbshnmr9  Before sanctions can be employed, the faculty member 
ltrs g`ud udqhƽdc sgd hmrs`mbd'r( ne `b`cdlhb chrgnmdrsx ax odqrnm`k nardq-
vation and/or documentation. In all cases the violation should be reported to the 
area Dean.  A student may be:

1.	 Reprimanded orally.  A student may be referred for counseling but cannot 
be required to seek counseling.

2.	 Failed in the evaluation instrument (paper or exam).

2- Qdctbdc bntqrd fq`cd+ hmbktchmf onrrhakd e`hktqd ne bntqrd-

4.	 Referred for administrative sanctions.  A faculty member may choose to 
qdedq ` rstcdms sn sgd Uhbd Oqdrhcdms ne Hmrsqtbshnm enq chrbhokhm`qx `bshnm
in lieu of any academic sanction or in addition to the academic action the 
faculty member has taken.

@clhmhrsq`shud R`mbshnmr9 As stipulated in the California Administrative 
Bncd+ R`mbshnm 302/0+ bgd`shmf nq ok`fh`qhrl hm bnmmdbshnm vhsg `m `b`cdlhb
program at a campus may warrant expulsion, suspension, probation or a lesser 
sanction.  Administrative action involving academic dishonesty at Gavilan is the 
qdronmrhahkhsx ne sgd Uhbd Oqdrhcdms ne Hmrsqtbshnm `bbnqchmf sn sgd Rs`mc`qcr ne
Rstcdms Bnmctbs 'Rstcdms Chrbhokhmd Oqnbdctqdr+ @O441/(- Sgd Uhbd Oqdrhcdms
of Instruction will notify faculty members involved when action has been taken.

Sgd Uhbd Oqdrhcdms ne Hmrsqtbshnm vhkk qdronmc sn9

1.	 referrals from the dean 

1- ƾ`fq`ms uhnk`shnmr ne `b`cdlhb rs`mc`qcr: `mc

2- qdod`s uhnk`shnmr `r aqntfgs sn ghr.gdq `ssdmshnm ax sgd e`btksx nq sgqntfg sgd
vqhssdm qdonqsr ƽkdc vhsg sgd Uhbd Oqdrhcdms ne Hmrsqtbshnm-

Protection of Rights

Nothing in this procedure is intended to deny students who come within its 
scope appropriate “due process”. Students have the right to be informed of 
the charges, the nature of the evidence supporting the charges, and to have a 
lddshmf vhsg sgd e`btksx ldladq+ Uhbd Oqdrhcdms ne Hmrsqtbshnm+ nq nsgdq cdbh-
sion-makers. Students have the right to appeal any decision resulting from such 
a meeting.

0- @b`cdlhb r`mbshnmr l`x ad `ood`kdc sgqntfg sgd Uhbd Oqdrhcdms ne Hmrsqtb-
shnm hm `bbnqc`mbd vhsg sgd Rstcdmsrƍ Oqnakdl Qdrnktshnm Oqnbdrr-

2.	 Administrative sanctions resulting in disciplinary suspension or expulsion 
b`m ad `ood`kdc sgqntfg sgd Rstcdms Chrbhokhmd Oqnbdctqdr- 'Rstcdms
Chrbhokhmd Oqnbdctqdr+ @O441/( 'Dctb`shnm Bncd 55/06(-

Standards of Student Conduct

Reference:  Education Code Section 66300 and BP 5500

Gavilan College is dedicated to promoting a harmonious learning and social 
environment characterized by mutual respect for all our students, staff and 
community. A student enrolling at Gavilan College assumes an obligation to act 
in a manner compatible with the college's function as an educational insititu-
tion. Students and visitors are expected to obey all federal laws that pertain to 
behavior on a college campus or at a campus-sponsored event.

The following standards of conduct represent reasonable expectations of stu-
dent behavior and violations shall constitute good cause for discipline, including 
but not limited to the removal, suspension or expulsion of a student.

1.	 Causing, attempting to cause, or threatening to cause physical injury to 
another person.

1- Onrrdrrhnm+ r`kd nq nsgdqvhrd etqmhrghmf `mx ƽqd`ql+ jmhed+ dwoknrhud nq
nsgdq c`mfdqntr naidbs+ hmbktchmf+ ats mns khlhsdc sn+ `mx e`brhlhkd ƽqd`ql+
knife or explosive, unless, in the case of possession of any object of this 
type, the student has obtained written permission to possess the item from 
` chrsqhbs dloknxdd+ vghbg hr bnmbtqqdc hm ax sgd Rtodqhmsdmcdms.Oqdrhcdms
of the College.
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2- Sgd l`mte`bstqd+ onrrdrrhnm+ trd+ r`kd+ needq sn rdkk nq etqmhrghmf+ nq
adhmf tmcdq sgd hmƾtdmbd ne+ `mx bnmsqnkkdc rtars`mbd khrsdc hm Bg`osdq 1
'bnlldmbhmf vhsg Rdbshnm 00/42( ne Chuhrhnm 0/ ne sgd B`khenqmh` Gd`ksg
and Safety Code, an alcoholic beverage, or an intoxicant of any kind; or 
unlawful possession of, or offering, arranging or negotiating the sale of any 
cqtf o`q`ogdqm`kh`+ `r cdƽmdc hm B`khenqmh` Gd`ksg `mc R`edsx Bncd Rdbshnm
11014.5.

4.	 Committing or attempting to commit robbery or extortion.

5.	 Causing or attempting to cause damage to district property or to private 
property on campus.

6.	 Stealing or attempting to steal district property or private property on cam-
pus, or knowingly receiving stolen district property or private property on 
campus.

7.	 Willful or persistent smoking in any area where smoking has been prohib-
ited by law or by regulation of the college or the District.

7- Bnllhsshmf rdwt`k g`q`rrldms `r cdƽmdc ax k`v nq ax Chrsqhbs onkhbhdr `mc
procedures.

9.	 Engaging in harassing or discriminatory behavior based on race, sex (i.e., 
gender), religion, age, national origin, disability or any other status protected 
by law.

10.	Willful misconduct which results in injury or death to a student or to college 
personnel or which results in cutting, defacing or other injury to any real or 
personal property owned by the District or on campus.

11.	Disruptive behavior, willful disobedience, habitual profanity or vulgarity or 
sgd nodm `mc odqrhrsdms cdƽ`mbd ne sgd `tsgnqhsx ne+ nq odqrhrsdms `atrd ne+
college personnel.

12.	Cheating, plagiarism (including plagiarism in a student publication), or 
engaging in other academic dishonesty.

02- Chrgnmdrsx: enqfdqx: `ksdq`shnm nq lhrtrd ne bnkkdfd cnbtldmsr+ qdbnqcr nq
hcdmshƽb`shnm: nq jmnvhmfkx etqmhrghmf e`krd hmenql`shnm sn sgd Chrsqhbs-

14.	Unauthorized entry upon or use of college facilities.

15.	Lewd, indecent or obscene conduct on District-owned or controlled prop-
erty, or at District-sponsored or supervised functions.

16.	Engaging in expression which is obscene; libelous or slanderous; or which 
so incites students as to create a clear and present danger of the commis-
sion of unlawful acts on college premises, or the violation of lawful District 
administrative procedures, or the substantial disruption of the orderly opera-
tion of the District.

06- Odqrhrsdms+ rdqhntr lhrbnmctbs vgdqd nsgdq ld`mr ne bnqqdbshnm g`ud e`hkdc
to bring about proper conduct.

Students who engage in any of the above are subject to the procedures 
ntskhmdc hm Rstcdms Chrbhokhmd Oqnbdctqdr '@clhmhrsq`shud Oqnbdctqdr 441/+
Dctb`shnm Bncd rdbshnm 552//+ 61011+ 65/2/-(

Student Discipline Procedures

Reference: Education Code Section 66300, 72122, 76030, AP5520

The purpose of this procedure is to provide a prompt and equitable means 
sn `ccqdrr uhnk`shnmr ne sgd Rs`mc`qcr ne Rstcdms Bnmctbs 'AO44//(- Sgd
procedure guarantees the student or students involved the due process rights 
extended to them by state and federal constitutional protections. The procedure 
will be used in a fair and equitable manner, and it is not extended to substitute 
for criminal or civil proceedings that may be initiated by other agencies.

Hm `kk chrbhokhm`qx `bshnmr sgd rstcdms vhkk ad mnshƽdc ne sgd m`stqd ne sgd bg`qfdr
against him/her, that he/she is given a fair opportunity to refute them, and that 
the institution will not be arbitrary in its action.

DiscipLinarY Actions and Procedures

The type of sanction rendered for a violation of the Standards of Conduct shall 
ad cdsdqlhmdc ax sgd `ooqnoqh`sd bnkkdfd neƽbh`kr nq bnllhssdd- Odm`kshdr `qd
listed in the degree of severity, but not in chronological administration. They 
are:

1.	 Admonition: An oral statement to student offender who has violated college 
rules.

2.	 Warning: Notice to student, oral or in writing, that continuation or repetition 
of wrongful conduct may be cause for additional disciplinary action. Written 
warnings may be considered in the event of future violations.

2- Qdoqhl`mc9 Vqhssdm rs`sdldms ne uhnk`shnm ne ` rodbhƽdc qdftk`shnm hmbktc-
ing the possibility of more severe disciplinary action. Reprimands may be 
considered in the event of future violations.

4.	 Disciplinary Action: Exclusion from participation in privileges or extracurricu-
lar activities as set forth in the notice of disciplinary action.

5.	 Restitution: Reimbursement by the student for misappropriation of property. 
Reimbursement may take the form of appropriate service to repair or other-
wise compensate for damage.

6.	 Qdlnu`k eqnl Bk`rr9 ZDctb`shnm Bncd Rdbshnm 65/21\ @m hmrsqtbsnq l`x
remove a student from his/her class when the student has interfered with 
the instructional process. Duration will be for the day of the removal and the 
next class meeting. 

a.	 Instructors must complete the Student Removal from Class form and 
submit the form to the area Dean. 

b.	 The Dean shall arrange for a conference between the student and 
the instructor regarding the removal. If the instructor or the student 
requests, the Dean shall attend the conference. 

c.	 The student shall not be returned to the class during the period of the 
removal without the concurrence of the instructor. Nothing herein will 
prevent the Dean from recommending further disciplinary procedures 
in accordance with these procedures based on the facts which led to 
the removal.
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7.	 Summary Suspension: A summary suspension is for the purpose of inves-
tigation. It is the means of relieving the campus of tension due to serious 
misconduct, removing a threat for the well-being of students, or removing 
a student or students whose presence would prevent the continued normal 
conduct of the college community. Summary suspension is limited to that 
period of time necessary to ensure that the investigation is accomplished. 
This summary suspension shall not exceed ten (10) school days.

8.	 Disciplinary Suspension: Exclusion from classes and other privileges or 
`bshuhshdr `r rds enqsg hm sgd mnshbd ne rtrodmrhnm enq cdƽmhsd odqhnc ne shld-
Conditions for readmission will be stated in the notice of suspension.

•	 A short term suspension is exclusion from one or more classes for a 
period of up to ten (10) consecutive school days.

•	 A long-term suspension is exclusion from one or more classes for 
the remainder of the school term, or from classes and activities of the 
college for one or more terms.

8- Dwotkrhnm9 Sdqlhm`shnm ne rstcdms rs`str enq `m hmcdƽmhsd odqhnc- Sgd bnmch-
tions of readmission, if permitted, shall be stated in the order of expulsion.

AdMinistrative Corrective Measures for 		
Misconduct 
0- Hlldch`sd Hmsdqhl Rtrodmrhnm ZDctb`shnm Bncd Rdbshnm 55/06\9 Sgd
Oqdrhcdms ne sgd Bnkkdfd nq cdrhfmdd l`x nqcdq hlldch`sd rtrodmrhnm ne `
student where he or she concludes that immediate suspension is required 
to protect lives or property and to ensure the maintenance of order.  In 
cases where an immediate interim suspension has been ordered, the 
time limits contained in these procedures shall not apply.  The right to a 
Disciplinary Appeal Hearing (when a long-term suspension or expulsion is 
recommended) will be afforded to the student within ten (10) school days of 
the disciplinary action.

1- Vhsgcq`v`k ne Bnmrdms sn Qdl`hm nm B`lotr- Sgd Uhbd Oqdrhcdms ne
Student Services or designee may notify any person for whom there is a 
reasonable belief that the person has willfully disrupted the orderly opera-
tion of the campus that consent to remain on campus has been withdrawn. 
If the person is on campus at the time, he or she must promptly leave or 
ad drbnqsdc nee b`lotr- He bnmrdms hr vhsgcq`vm ax sgd Uhbd Oqdrhcdms ne
Rstcdms Rdquhbdr ` vqhssdm qdonqs ltrs ad oqnloskx l`cd sn sgd Oqdrhcdms
of the College.  The person from whom consent has been withdrawn may 
submit a written request for a Disciplinary Appeal Hearing within ten (10) 
school days of the withdrawal. The hearing will be conducted in accordance 
with the provisions of this procedure relating to Immediate Interim Suspen-
sions. In no case shall consent to remain of campus be withdrawn for longer 
than twenty (20) school days from the date upon which consent was initially 
withdrawn. Any person as to whom consent to remain on campus has been 
withdrawn who knowingly reenters the campus during the period in which 
consent has been withdrawn, except to come for a meeting or hearing, is 
rtaidbs sn `qqdrs- ZOdm`k Bncd Rdbshnm 515-3\

DiscipLinarY AppeaL Hearing Procedures 
0- Qdptdrs enq Gd`qhmf- Vhsghm ƽud '4( rbgnnk c`xr `esdq qdbdhos ne sgd Oqdrh-

dent’s decision regarding a long-term suspension or expulsion, the student 
may request a formal hearing. The request must be made in writing to the 
Oqdrhcdms ne sgd Bnkkdfd nq cdrhfmdd- @ood`kr `qd nmkx gd`qc enq knmf,sdql
suspensions and expulsions.

1- Rbgdctkd ne Gd`qhmf- Sgd enql`k gd`qhmf rg`kk ad gdkc vhsghm ƽud '4( rbgnnk
days after a formal request for hearing is received. 

2- Bnlonrhshnm ne sgd Gd`qhmf O`mdk- Sgd gd`qhmf o`mdk enq `mx chrbhokhm`qx
action shall be composed of one administrator, one faculty member, and 
one student. 

3- Rdkdbshnm ne sgd Gd`qhmf O`mdk Ldladqr- Sgd Oqdrhcdms ne sgd Bnkkdfd+ sgd
Oqdrhcdms ne sgd @b`cdlhb Rdm`sd+ `mc sgd @RA Oqdrhcdms rg`kk d`bg+ `s sgd
adfhmmhmf ne sgd `b`cdlhb xd`q+ drs`akhrg ` khrs ne `s kd`rs ƽud '4( odqrnmr
vgn vhkk rdqud nm rstcdms chrbhokhm`qx gd`qhmf o`mdkr- Sgd Oqdrhcdms ne sgd
College shall appoint the hearing panel from the names on these lists. How-
ever, no administrator, faculty member or student who has any personal 
involvement in the matter to be decided, who is a necessary witness, or 
who could not otherwise act in a neutral manner shall serve on a hearing 
panel.

4- Gd`qhmf O`mdk Bg`hq- Sgd Oqdrhcdms ne sgd Bnkkdfd rg`kk `oonhms nmd
member of the panel to serve as the chair. The decision of the hearing 
o`mdk bg`hq rg`kk ad ƽm`k nm `kk l`ssdqr qdk`shmf sn sgd bnmctbs ne sgd gd`qhmf
unless there is a vote by both other members of the panel to the contrary.

6.	 Conduct of the Hearing. The members of the hearing panel shall be 
provided with a copy of the accusation against the student and any written 
response provided by the student before the hearing begins.  A college 
qdoqdrdms`shud vgn rg`kk ad sgd Uhbd Oqdrhcdms ne Rstcdms Rdquhbdr rg`kk
present the facts supporting the accusation.

a.	 The college representative and the student may call witnesses and 
introduce oral and written testimony relevant to the issues of the mat-
ter. 

b.	 Formal rules of evidence shall not apply. Any relevant evidence 
shall be admitted.  Unless the hearing panel determines to proceed 
otherwise, the college representative and the student shall each be 
permitted to make an opening statement. Thereafter, the college rep-
qdrdms`shud rg`kk l`jd sgd ƽqrs oqdrdms`shnm+ enkknvdc ax sgd rstcdms-
The college representative may present rebuttal evidence after the 
student completes his or her evidence. The burden shall be on the 
college representative to prove by substantial evidence that the facts 
alleged are true.
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7.	 Representation.  The student may represent him or herself, and may also 
have the right to be represented by a person of his or her choice. The 
student shall not be represented by an attorney unless, in the judgment of 
the hearing panel, complex legal issues are involved. If the student wishes 
to be represented by an attorney, a request must be presented not less 
sg`m ƽud '4( rbgnnk c`xr oqhnq sn sgd c`sd ne sgd gd`qhmf- He sgd rstcdms hr
permitted to be represented by an attorney, the college representative may 
request legal assistance. The hearing panel may also request legal assis-
tance; any legal advisor provided to the panel may sit with it in an advisory 
capacity to provide legal counsel but shall not be a member of the panel nor 
vote with it.

7- Bnmƽcdmsh`khsx- Gd`qhmfr rg`kk ad bknrdc `mc bnmƽcdmsh`k tmkdrr sgd rst-
dent requests that it be open to the public. Any such request must be made 
mn kdrr sg`m ƽud '4( rbgnnk c`xr oqhnq sn sgd c`sd ne sgd gd`qhmf-

a.	 In a closed hearing, witnesses shall not be present at the hearing 
when not testifying, unless all parties and the panel agree to the 
contrary.

b.	 The hearing shall be recorded by the District either by tape record-
ing or stenographic recording, and shall be the only recording made. 
No witness who refuses to be recorded may be permitted to give 
testimony. In the event the recording is by tape recording, the hearing 
panel chair shall, at the beginning of the hearing, ask people present 
to identify themselves by name, and thereafter shall ask witnesses 
to identify themselves by name. Tape recording shall remain in the 
custody of the District at all times, unless released to a professional 
transcribing service. The student may request a copy of the tape 
recording.

c.	 All testimony shall be taken under oath; the oath shall be administered 
by the hearing panel chair. Written statements of witnesses under 
penalty of perjury shall not be used unless the witness is unavailable 
to testify. A witness who refuses to be tape-recorded is not unavail-
able. 

9.	 Decision.  Within ten (10) school days following the close of the hearing, 
sgd gd`qhmf o`mdk rg`kk oqdo`qd `mc rdmc sn sgd Oqdrhcdms ne sgd Bnkkdfd `
vqhssdm cdbhrhnm- Sgd cdbhrhnm rg`kk hmbktcd rodbhƽb e`bst`k ƽmchmfr qdf`qc-
hmf sgd `bbtr`shnm+ `mc rg`kk hmbktcd rodbhƽb bnmbktrhnmr qdf`qchmf vgdsgdq
`mx rodbhƽb rdbshnm ne sgd Rs`mc`qcr ne Rstcdms Bnmctbs vdqd uhnk`sdc-
Sgd cdbhrhnm rg`kk `krn hmbktcd ` rodbhƽb qdbnlldmc`shnm qdf`qchmf sgd
disciplinary action to be imposed, if any. The decision shall be based only 
on the record of the hearing, and not on matter outside of that record. The 
record consists of the original accusation, the written response, if any, of 
the student, and the oral and written evidence produced at the hearing. 

AppeaL Process after Hearing PaneL Decision

Long-term suspension. Within ten (10) school days following receipt of the 
gd`qhmf o`mdkƍr qdbnlldmcdc cdbhrhnm+ sgd Oqdrhcdms ne sgd Bnkkdfd rg`kk
qdmcdq ` ƽm`k vqhssdm cdbhrhnm- Sgd Oqdrhcdms ne sgd Bnkkdfd l`x `bbdos+ lnchex
nq qdidbs sgd ƽmchmfr+ cdbhrhnmr `mc qdbnlldmc`shnmr ne sgd gd`qhmf o`mdk- He
sgd Oqdrhcdms ne sgd Bnkkdfd lnchƽdr nq qdidbsr sgd gd`qhmf o`mdkƍr cdbhrhnm+
sgd Oqdrhcdms ne sgd Bnkkdfd rg`kk qduhdv sgd qdbnqc ne sgd gd`qhmf+ `mc rg`kk
oqdo`qd ` mdv vqhssdm cdbhrhnm+ vghbg bnms`hmr rodbhƽb e`bst`k ƽmchmfr `mc
bnmbktrhnmr- Sgd cdbhrhnm ne sgd Oqdrhcdms ne sgd Bnkkdfd rg`kk ad ƽm`k-

Expulsion. Within ten (10) school days following receipt of the hearing panel’s 
qdbnlldmcdc cdbhrhnm+ sgd Oqdrhcdms ne sgd Bnkkdfd rg`kk qdmcdq ` vqhssdm
qdbnlldmcdc cdbhrhnm sn sgd An`qc ne Sqtrsddr- Sgd Oqdrhcdms ne sgd Bnkkdfd
l`x `bbdos+ lnchex nq qdidbs sgd ƽmchmfr+ cdbhrhnmr `mc qdbnlldmc`shnmr ne
sgd gd`qhmf o`mdk- He sgd Oqdrhcdms ne sgd Bnkkdfd lnchƽdr nq qdidbsr sgd gd`qhmf
panel’s decision, he or she shall review the record of the hearing, and shall 
oqdo`qd ` mdv vqhssdm cdbhrhnm+ vghbg bnms`hmr rodbhƽb e`bst`k ƽmchmfr `mc
bnmbktrhnmr- Sgd Oqdrhcdms ne sgd Bnkkdfd cdbhrhnm rg`kk ad enqv`qcdc sn sgd
Board of Trustees. 

Sgd An`qc ne Sqtrsddr rg`kk bnmrhcdq `mx qdbnlldmc`shnm eqnl sgd Oqdrhcdms
of the College for expulsion at the next regularly scheduled meeting of the 
Board after receipt of the recommended decision. 

•	 The Board shall consider an expulsion recommendation in closed session, 
unless the student has requested that the matter be considered in a public 
meeting in accordance with these procedures. (Education Code Section 
72122)

Ɣ Sgd rstcdms rg`kk ad mnshƽdc hm vqhshmf+ ax qdfhrsdqdc nq bdqshƽdc l`hk nq ax
odqrnm`k rdquhbd+ `s kd`rs sgqdd '2( rbgnnk c`xr oqhnq sn sgd lddshmf+ ne sgd
date, time, and place of the Board’s meeting. 

•	 The student may, within forty-eight hours after receipt of the notice, request 
that the hearing be held as a public meeting.

•	 Even if a student has requested that the Board consider an expulsion 
recommendation in a public meeting, the Board will hold any discussion that 
lhfgs ad hm bnmƾhbs vhsg sgd qhfgs sn oqhu`bx ne `mx rstcdms nsgdq sg`m sgd
student requesting the public meeting in closed session.

Ɣ Sgd An`qc l`x `bbdos+ lnchex nq qdidbs sgd ƽmchmfr+ cdbhrhnmr `mc qdbnl-
ldmc`shnmr ne sgd Oqdrhcdms ne sgd Bnkkdfd `mc.nq sgd gd`qhmf o`mdk- He sgd
An`qc lnchƽdr nq qdidbsr sgd cdbhrhnm+ sgd An`qc rg`kk qduhdv sgd qdbnqc
of the hearing, and shall prepare a new written decision, which contains 
rodbhƽb e`bst`k ƽmchmfr `mc bnmbktrhnmr- Sgd cdbhrhnm ne sgd An`qc rg`kk ad
ƽm`k-

Sgd ƽm`k `bshnm ne sgd An`qc nm sgd dwotkrhnm rg`kk ad s`jdm `s ` otakhb ldds-
ing, and the result of the action shall be a public record of the District.
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Students’ Problem Resolution Process

Reference: AP5530

Bnmƾhbs `mc lhrbnlltmhb`shnm `qd+ tmenqstm`sdkx+ ` e`bs ne khed- Bgnnrhmf gnv
vd cd`k vhsg cheƽbtks hrrtdr adbnldr ` odqrnm`k bgnhbd vd `kk ltrs l`jd-

In the educational environment, there are also times when a student and a 
college employee (faculty/teacher/instructor, support staff, or administrator) 
l`x g`ud ` oqnakdl nq hrrtd vghbg mddcr rnld bk`qhƽb`shnm `mc qdrnktshnm-
Therefore, Gavilan College has a procedure to help students address problems 
`mc vnqj nm rnktshnmr sg`s gnodetkkx admdƽs `kk sgd odnokd hmunkudc-

Sgd enkknvhmf oqnbdrr enq qdrnkuhmf hrrtdr hr b`kkdc SGD RSTCDMSRƍ OQNA-
KDL QDRNKTSHNM OQNBDRR `mc `ookhdr sn rodbhƽb rhst`shnmr nm b`lotr-

There are also times when the students’ attempt to resolve problems must 
enkknv k`vr cdsdqlhmdc ax sgd Edcdq`k Neƽbd ne Bhuhk Qhfgsr- Sgdrd rhst`shnmr
include alleged discrimination or harassment around race/ethnicity, sexual 
harassment, disability, religion, gender, color, national origin and age. If you 
feel you have experienced discrimination based upon any of these actions, you 
ltrs enkknv ` rdo`q`sd oqnbdctqd `u`hk`akd eqnl sgd F`uhk`m Bnkkdfd `eƽql`-
shud `bshnm neƽbdq- Bnmrtks vhsg sgd rs`ee `s sgd neƽbd ne sgd Uhbd Oqdrhcdms ne
Administrative Services located in HR 101.

Sgd `qd`r bnudqdc ax sgd RSTCDMSRƍ OQNAKDL QDRNKTSHNM OQNBDRR
can include an issue with a grade (within Education Code 76224 limitations), 
poor communication or negative behavior between you and a staff member, 
etc.  We encourage you to speak with a counselor for assistance in clarifying 
your issues and understanding the correct process to follow.

If your problem is with a faculty member, you need to be aware of the concept 
and rights surrounding “academic freedom.”

ACADEMIC FREEDOM

It shall be the policy of the college to maintain and encourage full freedom for 
its faculty, to teach, research and pursue knowledge subject to the applicable 
provisions of law.

In the exercise of this freedom the faculty member may, as provided in the U.S. 
and California Constitutions and other applicable laws, discuss his/her own 
subject or area of competence in the classroom, as well as any other relevant 
matters, including controversial matters, so long as she/he distinguishes 
between personal opinions and factual information.

Faculty shall be free from unlawful harassment or from unlawful interference or 
restrictions based on political views.

Faculty shall be free from any and all forms of electronic or other listening or 
recording devices, except with his/her express and non-continuing consent, 
except where allowed otherwise by law.

The Board shall not unlawfully inquire into, nor predicate any adverse action 
upon a faculty member’s personal, political or organizational activities or prefer-
ences.

The Board shall not interfere with a faculty member’s freedom of speech or use 
of materials in any teaching assignment, except as allowed by law.

The intent is to allow those activities protected by constitutional freedom of 
speech and other forms of academic freedom protected by the laws of the State 
of California and the laws of the United States.  (From the Gavilan College 
Faculty Contract, Article VII, Academic Freedom.)

The college also recognizes and understands the hesitation you may feel when 
considering addressing a problem with an instructor. You may fear that your 
grade in the class may suffer, you may later need to take another course from 
this instructor, or that “nothing will change, so why bother?”

Because of these perceptions, you may sometimes think it is not worth trying 
sn bkd`q to ` lhrtmcdqrs`mchmf nq qdrnkud ` bnmƾhbs- Vd gnod sg`s xnt cn sqx
to resolve any problems, as unresolved issues take energy away from other 
aspects of your life.  

The basic premise of any problem-solving is that you must discuss the problem 
vhsg sgd odqrnm vgn hr chqdbskx hmunkudc- @ksgntfg sghr hr rnldshldr cheƽbtks+ hs hr
the best way to resolve a problem.

Sghr OQNAKDL QDRNKTSHNM OQNBDRR `krn qdpthqdr sghr ƽqrs rsdo-

Oqdo`q`shnm enq xntq oqnakdl,rnkuhmf rdrrhnm hmbktcdr `rjhmf xntqrdke sgd
following:

0- Vg`s v`r sgd rodbhƽb adg`uhnq vhsg vghbg H g`ud ` oqnakdl>

2. 	 How did this behavior make me feel?

2- Vg`s rodbhƽb `bshnmr cn H v`ms sn rdd `r o`qs ne ` onrrhakd qdrnktshnm>

Too frequently our emotional reactions to an incident cloud the actual behavior 
to which we are reacting.  These common reactions can also prevent us from 
clearly stating what we would like to have happen as a resolution.

You can work on identifying the problem alone or work through it 
with a counselor, staff member or friend.  This preliminary thinking 
should help you present your concerns in a clear and concise man-
ner.

Steps for Students� ProbLeM ResoLution Process:

The purpose of this procedure is to provide a prompt and equitable means 
to address complaints as applied to and regarding academic, administrative, 
and instructional matters relating to students, and including, but are not limited 
sn+ `mx bnlok`hmsr cd`khmf vhsg `mx bdqshƽb`sdc+ bk`rrhƽdc+ nq l`m`fdldms
employee of Gavilan College. 

The areas covered by this procedure can include, but is not limited to poor 
communication, or negative behavior between the student and a college 
representative. Students with issues regarding grades must be aware of the 
Education Code Section 76224 (a) which govern grievances relating to course 
grades. The code states: “When grades are given for any course of instruction 
taught in a community college district, the grade given to each student shall 
be the grade determined by the instructor of the course and the determination 
of the students’ grade by the instructor, in the absence of mistake, fraud, bad 
e`hsg+ nq hmbnlodsdmbd+ rg`kk ad ƽm`kƐ-
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POLICIES AND PROCEDURES

This procedure is not appropriate for situations regarding alleged discrimination 
or harassment around race/ethnicity, sexual harassment, disability, religion, 
fdmcdq+ bnknq+ m`shnm`k nqhfhm+ `mc `fd 'okd`rd qdedq sn @O 442/(-

This procedure guarantees to the student or students involved the due process 
rights guaranteed to them by state and federal constitutional protections. This 
procedure will be used in a fair and equitable manner, and not for purposes of 
retaliation. It is not intended to substitute for criminal or civil proceedings that 
may be initiated by other agencies.

Step 1  Within ten (10) school days of an incident, a student must meet with 
the person with whom they have a problem.  The student may bring another 
person of their choice (i.e., staff, friend, student) to the meeting. This person is 
not to speak for the student, but can provide support and quiet encouragement.

He sgd rstcdms hr rshkk chrr`shrƽdc+ sgd rstcdms ltrs mnshex sgd rs`ee odqrnm sg`s
they will be taking the problem to the next step.

Step 2  Within ten (10) school days of Step 1, the student must meet with the 
department chairperson or supervisor of the person with whom they have the 
problem.  The department chairperson or supervisor can ask the student, the 
students’ supporter, and the staff member to meet together, or meet separately 
with the student and the staff person with whom there a problem.  The depart-
ment chairperson/supervisor can meet with the student again to discuss the 
problem, review what occurred at the previous meeting (Step 1) and discuss 
the students’ proposed resolution. The student may bring to the meeting the 
r`ld odqrnm eqnl sgd ƽqrs lddshmf sn `bs `r ` rtoonqsdq-

He sgd rstcdms hr rshkk chrr`shrƽdc+ sgd rstcdms vhkk lnud sn Rsdo 2 ne sgd oqnbdrr-

Rsdo 2  The student must meet with the dean of the related area within 
ten (10) school days of Step 2.  This meeting will include the student, the 
department chairperson/supervisor, and the dean of the related area. During 
this meeting the outcomes of prior discussions will be reviewed and proposed 
resolutions discussed.

He sgd rstcdms hr rshkk chrr`shrƽdc+ sgd rstcdms vhkk lnud sn Rsdo 3 ne sgd oqnbdrr-

Step 4 Vhsghm sdm '0/( rbgnnk c`xr ne Rsdo 2+ sgd rstcdms ltrs ldds vhsg sgd
Uhbd Oqdrhcdms ne sgd `qd`- Ctqhmf sghr lddshmf sgd ntsbnldr ne oqhnq chrbtr-
sions will be reviewed and proposed resolutions discussed.

He sgd rstcdms hr rshkk chrr`shrƽdc+ vhsghm ƽud '4( rbgnnk c`xr+ sgd rstcdms ltrs
mnshex sgd Uhbd Oqdrhcdms vhsg vgnl sgdx lds hm rsdo 3+ sg`s ` gd`qhmf bnllhs-
tee review is requested to resolve the issue. This request will be forwarded to 
sgd Rtodqhmsdmcdms.Oqdrhcdms ne sgd Bnkkdfd vgn+ vhsghm ƽud '4( rbgnnk c`xr
from receiving the request, will convene a hearing committee at a time to be 
cdsdqlhmdc ax sgd bnkkdfd Oqdrhcdms-

A Checklist for Clarifying Issues

Date of incident ______________________________

Time ______________________________________

Location ____________________________________

People involved or present: _____________________
___________________________________________
___________________________________________

Description of incident or problem: _______________
___________________________________________
___________________________________________

What actual behaviors or actions were demonstrated?
___________________________________________
___________________________________________

What speci�c words or statements were made?
___________________________________________
___________________________________________

How did you feel about the interactions?
Example: I felt __________ (an emotion, not a thought) 
when Mr./Ms. __________ (said or did what?)
___________________________________________
___________________________________________

The resolution I would like to see is:
___________________________________________
___________________________________________

Does the solution �t the incident?  Is it reasonable?
Realistic? ___________________________________

Other thoughts on the situation:__________________
___________________________________________
___________________________________________




