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GAVILAN COLLEGE CATALOG 2009-2011

Services for Students with Disabilities

The Disability Resource Center (DRC) provides services and classes that
equalize educational opportunities for students with disabilities as they move
toward their educational or vocational goals.

Students requiring academic or physical accommodations because of visual,
ogxrib™ kd™gmmf ~mc.ng nsgdq udgisde chr~alitsidr rgntic bnms™bs sgd CQB s
(408) 848-4865.

Services include note taking, academic, career and personal counseling,
referral services, learning skills assessment, vocational classes, academic and
educational tutoring, registration assistance, mobility assistance, vocational
interest exploration, sign language interpreting, real-time captioning, job training
and placement, assistive computer technology, accommodations and alternate
media services.

AIDS/HIV

“The Gavilan Joint Community College District is committed to providing a safe
as well as fair, sensitive and nondiscriminatory environment which is in compli-
ance with Federal, State and local restrictions. The Gavilan Joint Community
College District will treat all employees and students equally without regard to
their HIV-antibody status or the presence of AIDS disease. An individual with
AIDS, or who tests positive for the HIV antibody, will not be denied employment
or enrollment for instruction in the district as long as he/she is able to perform
in accordance with the respective standards of each position. The District will
not deny a person who has AIDS, or tests positive for the HIV antibody, any
admdssr sn vgibg gd.rgd ir ditfiakd- Odgrnmr visg @HCRt ng vgn ~qd odgbdiudc
to have such conditions, are considered protected under state and federal law
and shall be provided with accommodations necessary to meet their disabil-
ity-related needs. A student with AIDS may be served through state-funded
Disability Resource Center if the condition imposes functional limitations that
impede access to the educational process. The medical records of a student
“qd bnmscdmsi™k “mc rthg tmeng B “sinm B~ x mns ad qdk" sdc visgnts sgd vepssdm
consent of the individual, except as provided by law.

There is no medical necessity to advise co-workers or students of the presence
ne ™ odgrnm visg @KCR ng ™ onrisiud GHU, “mstancx sdrs- Odgrnmr visg @HCR ng

a positive HIV-antibody test result shall not be denied equal access to student
unions, cultural or athletic events, dining areas, gymnasium, swimming pools,
qdbgd “stnm e” bikisrdrr+ ng nsgdg bn Enm “qd ™ r- Odgrnmr visg @HCR ng ™~ onrisiud
HIV-antibody test result shall be given assistance in obtaining referrals to ap-
propriate medical care and counseling.

The Gavilan College Child Development Center shall follow guidelines devel-
oped by the Centers for Disease Control for education and care of children with
AIDS or a positive HIV-antibody test result.

POLICIES AND PROCEDURES

Sgd Fufk"m Bnitdfd Utbd Ogdricdms ne Rstcdms Rdquibdr rg™k Enud ptibjix “me
effectively to deal with any incident of harassment or psychological or physical
“atrd mstbsdc nm rstcdmsr ng d Boknxddr vgn 1™ x g ud ng “qd rtrodbsdc sn
have AIDS or a positive HIV-antibody test. The coordinator of Student Health
Services will serve as a spokesperson to answer questions about its AIDS
policies and will be prepared to address the social questions, civil rights issues,
“me otaltb gd ksg bnmricdy”sinmr- *Odgrnmmdk+ Rdbsinm 2-/2(

Open Enrollment

Reference: Title V, sections 58106, 58108

Tmidrr rodbbsh lkx dwd B osdc ax rs”stsd+ dudgx bntgrdt+ bntgrd rdbsinm ng bk rrt
the average daily attendance of which is to be reported for state aid shall be
fully open to enroliment and participation by any person who has been admitted
to the college and who meets all prerequisites. Class enrollment is limited by
size of facility and program content. Gavilan College is in compliance with Sec-
sinm 4/3 ne sgd Qdg ™ afits“sinm @bs ne 0862 “mc sgd @ B dgth™mr visg Chr ™ aligsidr
Act of 1990.

Vocational English Skills

Limited English language skills will not be a barrier to admission to and partici-
pation in vocational education programs.

Non-Discrimination

The District is committed to equal opportunity in educational programs, employ-
ment, and all access to institutional programs and activities.

Prohibition of Harassment and Hate Crimes
Reference: Education Code sections 212.5; 66252; 66281.5

The District is committed to providing an academic and work environment

that respects the dignity of individuals and groups. The District shall be free of
sexual harassment and all forms of sexual intimidation and exploitation. It shall
also be free of other unlawful harassment and hate crimes, including those
which are based on any of the following statuses; race, color, religion, ancestry,
national origin, disability, sex (i.e., gender), sexual orientation, or the perception
that a person has one or more of the foregoing characteristics.

Americans With Disabilities Act (ADA)
Compliance

te xnt g~ ud ~ udgisdc cir~aliisx “mc mdde “b cd Bib B sdghkr tm “m “lsdgm”sd
format or other services, contact the Disability Resource Center at 408-848-
3754 ng sgd Uthd Ogdrficdms ne Rstcdms Rdquibdr eng ™ rrirs™ mbd-

www.gavilan.edu
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POLICIES AND PROCEDURES

Title VI, Title IX and Americans with

Disabilities Act/Section 504/508

Sn skd bn B ok™imsr im sgd entknvim® ~qd ™ r okd ™ rd bnms™bs sgd Dpt "k Noongstmisx
Nesbdgt Inrdog C- Jddidgt Uthd Ogdricdms ne @c Bimirsg”siud Rdgurbdrt GQ 0/0
'3/7,737,3620( ng Rg~tgnm Yimfrgdh I+ Chgdbsng ne Gt 1 “m Qdrntgbdr+ GQO/2
'3/7,737,3642(-

The areas are:

«  Civil rights complaints (Title VI)

+ Gender equity, sex discrimination/harassment complaints (Title 1X)

{ Odgrnmr visg chr™afltsidr chrbghl im™sinm bn B ok™tmsr *@C@.Rdbsinm 4/3.4/7(

Drug Free Schools and Campuses Act

Chrsgibs Onlitbx @0 244/ ognghatsr dsgd trd+ chrsghatsinmt rkd ng onrrdrrinm ne
alcohol, narcotics, dangerous or illegal drugs or other controlled substances, as
cdsmdc tm B~ Hengmi™ rs”stsdrt nm Chrsgibs ognodgsx ng ~s “mx etmbsinm ronmrngdc
by the District of colleges.” Gavilan College complies with the Drug-Free
Schools and Campuses Act of 1989 and the Drug-Free Workplace Act of 1988.

The college recognizes the legal drinking age of 21 years and enforces all state
laws regulating the use of alcoholic beverages. All members of the campus
community are subject to disciplinary action and/or criminal prosecution for the
on-campus possession, use, sale or distribution (by either sale or gift) of any
pt”msisx ne fm~oognog™sd ogdrbgiosinm cqtFrt ng bnmsgnikde rtars mbdr ~r cdsmdc
by the State of California Health and Safety Code. Students found to be in
violation of this policy may be subject to the Standards of Student Conduct and
Chrbholimd Ognbdctadr- K v gg msdc+ d Boknxddr vilk “krn ad rtaidbs sn chrbholim-
ary sanction.

Sexual Assault

Sexual assault can happen to anyone, anywhere and at anytime. Gavilan
College is committed to providing a safe environment for students and staff.
Reports of sexual misconduct will be thoroughly investigated and the victim
informed of the outcome. If you, or someone you know, have been the victim of
rdwt”™k " rrtist mnsiex B™ Botr Rdbtafsx s 737,36/2 ng 60/,638/- Bnmscdms: ™k
bntmrdémf ir ~uiCakd nm b™ Botr sggntfg Bntmrdiimf ~s 737,3612 ng Rstcdms
Gdlsg Rdgutbdr s 737,3680- Nee b™ Botr bnmscdmsi™k bntmrdim® ir ~“u” ik ald s
Bn 1 I tmisx Rnktsinmr bghrir md9 0,766,252,6127-

GAVILAN COLLEGE CATALOG 2009-2011

Revision of Administrative Regulations

Any regulation issued by the administration of the college shall have the same
force as those printed in the catalog and shall supersede, after notice has been
given, any ruling on the same subject which may appear in the printed catalog
ng nsgdg nesbi”k atkidsimr ne sgd bnlkdfd-

Computer Use

Reference: BP 3720

Employees and students who use District computers and networks and the
information they contain, and related resources have a responsibility not to
“atrd sgnrd gdrntgbdr “me sn gdrodbs sgd grfgsr ne nsgdgr- Sgd Ogdricdms ne
the College shall establish procedures that provide guidelines to students and
staff for the appropriate use of information technologies. The procedures shall
include that users must respect software copyrights and licenses, respect the
integrity of computer-based information resources, refrain from seeking to gain
unauthorized access, and respect the rights of other computer users.

Photography, Video and Audio Recordings
Audio, video, and photographic recording of classes or meetings may only be
done with the consent of faculty or staff responsible for the classes or meetings.

Authority of Instructors

Gavilan College instructors have full authority in their classrooms. Every
student is expected to attend classes and to satisfy the instructor that the work
of the course is being performed in a systematic manner.

Students whose classroom behavior is inappropriate may be removed from
the class for the day of the removal and the next class meeting (See Student
Cirbiolimd Ognbdctedr tm sgd @oodmetw-( @mx rstcdms vgn gdetrdr snfd ud °
classroom when requested to do so by the instructor or an administrator of the
college is subject to disciplinary action.

Students who feel that an instructor's authority has been misused may seek
ctd ognbdrr ax imist™smf sgd Rstcdmsyr Ognakd B Qdrnktsinm Ognbdrr-

Policies and procedures are subject to Board review and may change. Students are invited to
review current policies and procedures by visiting the Gavilan College website at www.gavilan.edu.
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Family Educational Rights and Privacy

F~ui™m Bniidfd ir im bn B oli~mbd visg sgd Edcdqk Deth™sinm Qrfgsr “me Oghu™bx
Act of 1974 as amended (sometimes called the Buckley Amendment) and
California Title V regulations (SB 182). The following is in effect:

0- Neshi™k “b™cd Bibt cirbiokimd+ “me nsgdg mdbdrr~gx gdbnger “qd 1 ~ims™imdc
on all students who have applied to attend Gavilan College.

1- Nesbi™k gdbnger “gd B hms™imdc ax “me im sgd @c Birrinmr “me Qdbnger Ne-
5bd-

2- Neshi™ gdbnger ik ad qdid ™ rdc nmkx nm vepssdm gdptdrrs ng vissdm odg Bhr-
sion of the student and upon payment of any and all fees and charges due
the college, except as provided by law.

4. The following directory information may be released by Gavilan College
without written consent of the student:

a. name of student
b. dates of enrollment/attendance at Gavilan College
b- c¢”sd ne fg"ct™sinm “mc cdfydd ng bdgsish™sd "~ v gede-

The release of any further information will require written permission of the
student, except as provided by law. Students may notify the Admissions
“mc Qdbnger Nesbd fim visimf visgim sgd sqrs vddj ne d”bg sdqll sg”s rthg
information indicated in (a), (b), and (c) above is not to be designated as
directory information with respect to that student.

5. Students have the right to review their own records. Challenges to these
gdbnger “qd gdptigde m vgsim sn sgd Utbd Ogdrficdms ne Rstcdms Rdgutbdr-
Bg lkdmfdr vik ad ~hsdc tonm ax sgd Uthd Ogdricdmst “mc ~hsinm ik ad skdc
with the student’s records, but not released with said records. In the case
ne cir~fgdd B dmst sgd Rstcdmsri Ognakd I Qdrnktsinm Ognbdrrr ne sgd bniidfd
will be followed.

Copies of the complete Federal and State Regulations and the Students’
Ognakd I Qdrnktsinm Ognbdrr ~qd “ufk ald sggntfg sgd @c Birrinmr “me Qdbnger
Nesbd “mc 1™ x ad gdurdvdc ax rstcdmsr ax ~oontms B dms visg sgd Utbd Ogdri-
dent of Student Services or Director of Admissions and Records. The Students’
Ognald I Qdrnktsinm Ognbdrr ir ~u’ik" ald tm sgd ~oodmciw ne sghr b™s™inf+ nmiimd
and in the Student Rights, Responsibilities and Academic Standards booklet
“utikakd sgantfg sgd neshd ne sgd Utbd Ogdricdms ne Rstcdms Rdquibdr-

Smoke-Free Buildings

Reference: Education Code BP 6500

Smoking is prohibited inside all public buildings, within twenty feet of all
entrances/exits, operable windows or ventilation air intake. Smoking is also
prohibited in all college-owned vehicles.

Tobacco products shall not be sold on campus either through vending ma-
chines or campus establishments.

Implementation of the campus smoke-free environment policy will be the
responsibility of every student, faculty member, staff person and visitor on
campus.

POLICIES AND PROCEDURES

Policy for Children on Campus

Reference: AP 6800

Gavilan College welcomes children to our campus when they are enrolled

in course offerings or are accompanied by a parent, legal guardian, or adult

b qdfiudg “me tmedg ~oognogsd rtodguirinm- Ntq ¢ bilsidr ~qd nodm sn sgd
public, a situation which might present risks to children. It is the College’s goal
to maintain a safe and welcoming environment for both children and adults.

The following guidelines exist:

+ Achild not yet in high school must be under the supervision of an adult who
“rrthdr gdronmrialifsx eng ghll ng gdg tmidrr sgd bgfkc fr nesbi”lix dmgnikdc.
participating in a Gavilan course or program.

—

Dwhdos im st sinmr vgdgd xntmf odnokd ~qd neshh™lx dmgnikdc.o ™ gstbho™s-
ing, parents, guardians and adult caregivers are responsible for being with
children at all imes and must monitor all activities and behavior of their
children while on campus.

—

@mx bgfkc entme tm”ssdmede vl ad gdongsde sn sgd F~uik™m Rdbtgisx Neshd
and/or the Sheriff's Department.

+ Adult students and employees should plan for childcare as children are not
intended to be a part of the classroom learning environment or workplace at
Gavilan College.

Campus Posting Policy

Reference: AP 5550

Students shall be provided with bulletin boards for use in posting student ma-
terials at campus locations convenient for student use. All materials displayed
on a bulletin board shall clearly indicate the author or agency responsible for its
ogncthsinm “me rg ik ad ¢ sdc visg sgd ¢sd ne onrsmf ax sgd Neshd ne sgd Uthd
Ogdricdms ne Rstcdms Rdquibdrt @RA ~cuirng ng cdrifmdd- L ™sdgh™r cirok” xdc
shall be removed after the passage of ten (10) days.

There are two types of campus parking permits - daily and semester. Daily
parking permits are available from machines located near each entrance to

sgd b™ Botr- Mn o™ gjimf eddr “qd bg~qfdc “ssgd Lngfm Gk ng Gnlibrsdg risdr-
Semester permits are purchased from Admissions and Records during registra-
tion and throughout the year.

Rstcdms o~ gjimf ir odg Bissdc nm b™ Botr im cdrifm™sdc “od™r nmix- Sg”esb gtidr
and regulations are available from the Gavilan College Security Department.
O gqjtmF qd ek sinmr ~qd rseibsix dmengbdc “me sihjdsr ~qd frrtdc eng uink” sinmr-

The California Vehicle Code applies to all vehicles on campus and is enforced
by local law enforcement and campus security.

www.gavilan.edu
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POLICIES AND PROCEDURES

Transcripts of a student's permanent academic record are released only with
written authorization of the student. Telephone and email requests are not
“bbdosdc- Sgd sqrs svn bnotdr ~qd eqdd- @cctsinm ™k bnotdr I “x ad ngcdode eng
fee.

Withholding Records for Non-Payment of

Financial Obligations

Gavilan College may withhold grades, transcripts, diplomas, registration
privileges, or any combination thereof, from any student or former student

who has been provided with written notice that he or she has failed to pay a
ognodq sm™mbh™k naltf~sinm ctd sn sgd bnlkdfd "d-f-+ gdstgmdc bgdbjr+ annj in“m
payments, outstanding library books, etc.). Any item or items withheld shall be
qdkd ™~ rdc vgdm sgd rstcdms rshre™bsngkx B ddsr sgd sm™mbh™k nalif ™ sinm-

Academic Honesty

Reference: Education Code Section 66300, AP5500

Academic honesty depends upon the integrity of the students and faculty. The
College itself is defrauded if faculty and/or students knowingly or unwittingly
allow dishonest acts to be rewarded academically. It is the faculty’s respon-
sibility to make every reasonable effort to foster honest academic conduct. If
the faculty member believes that there is evidence of academic dishonesty on
the part of a student it is the faculty member’s responsibility to take appropriate
action in accordance with these procedures.

Students at Gavilan College have the right to know what constitutes academic
honesty at the college and in each course in which they are enrolled.

+ Faculty members will apprise their classes of the ethical standards required
in their courses and the permissible procedures in class work and examina-
tions.

+ A statement referring to this policy as a reference for the class will be
presented in the course outline (green sheet)* and/or on the individual
examinations.

+ Students will be informed of the consequences of violating these standards,
their rights of appeal, and the procedures to be followed in the appeal.

ACADEMIC HONESTY PROCEDURES
Reference: BP 5500

The purpose of this procedure is to expand, clarify, and set forth clear levels of
authority and disciplinary protocols in response to violations of the Standards

ne Rstcdms Bnmcthst rodbish ™ix ~r fs qdk”sdr sn “b™cd Bb gnmdrsx- Sgdrd ognbd-
dures guarantee the student or students involved the due process rights ex-
tended to them by state and federal constitutional protections. The procedures
will be used in a fair and equitable manner, and not for purposes of retaliation.

Cdsmhsinm ne @b™cd Bib Chrgnmdrsxd The act of deliberately exhibiting a
set of unacceptable behaviors that defy ethical and scholarship standards.

GAVILAN COLLEGE CATALOG 2009-2011

Examples include but are not limited to:

Y Otgonrdix “knvimf “mnsgdq rstcdms sn bnox egn I ~mnsgdg rstedms ctom
test.

+  Giving homework, term paper or other academic work to another student to
plagiarize.

+ Having another persons work submitted in another's name.
{ Kxtimf sn “m imrsqthsng ng bnikdfd nesbi™k sn ilognud ™ fq” cd-

 Altering graded work after it has been returned, then submitting the work for
re-grading (without knowledge of the instructor).

* Removing test(s) from classroom or any other place without instructor's
approval.

 Stealing tests or keys to tests.
+ Forging signatures on drop/add slips or other college documents.

Cdsmhsinm ne Bgd~stimf9 The act of obtaining or attempting to obtain credit
for academic work through any dishonest, deceptive, or fraudulent means.
Examples include, but are not limited to:

+ Copying, in part or in whole, from another’s test or other evaluation instru-
ment or obtaining answers from another person during the test without
instructor’s approval.

+  Submitting work previously presented in another course, if contrary to the
written rules of the course.

{ Trimf ng bnmrtisimft ctgm® ~m dw™ Bim~snm+ rntgbdr ng B~ sdgh™kr mns rodbis-
cally authorized by the instructor.

\ msdmsinm™kx “lsdehmf+ bg mfim+ Bartrimf cnbt Bdmsr ng gdbnger- Imnwimfix
furnishing false information or generally interfering with grading procedures
or instruction of a class.

+ Any other act committed by student(s) in the course of academic work,
which defrauds or misrepresents, including aiding or abetting, in any of the
“bsinmr cdsmdc ~anud-

Cdsmhsinm ne Ok™F~gir 19 The act of incorporating the ideas, words, sentences,
0°q g ogr+ ng o~ gr sgdgdner ng sgd rodbisb rtars mbd ne “mnsgdgr vngj
without giving appropriate credit, and representing the product as one’s own
work. An example can include, but is not limited to:

+ Representing another’s artistic/scholarly works such as musical composi-
tions, writings, computer programs, photographs, paintings, drawings,
scriptures, or similar works as one’s own.

REPORTING PROCEDURES

When a Gavilan faculty member, responsible for a course, has reason to
believe, and has evidence to substantiate, that the behavior of a student or stu-
cdmsr e lr visgim nmd ng ansg ne sgd ~anud rdsr ne cdsmisinmr fs ir ~m imrsgtbsngr
responsibility to take the following steps:

Page 12
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0- @qq mfd “m neshd bnmedgdmbd wisg sgd rstcdms “me “ssg sstld "cutrd sgd
student of the allegations and make him or her aware of the supporting
evidence and the probable consequences. Any classroom confrontation
should be as discreet as possible. If, as a result of this meeting, the instruc-
sng adidudr sg~s sgd rstcdmsyr gdronmrd br Imrtesbidms sn neerds sgd bg ™~ qfd
of academic dishonesty to the extent that the student may be excused, the
instructor will inform the student of the sanctions to be recommended or
assessed in accordance with this policy.

2. Atthe discretion of the instructor, a written report of the infraction and the
r mbsinms™jdm B~ x ad rtalisde sn sgd Utbd Ogdricdms ne fmrrsgtbsinm wisg ™
copy to the appropriate area Dean.

2- \Vgdm ™ rstedmst vgn g r addm imeng Bdc ne “m il odmeim bnmedgdmbd sn

discuss the alleged dishonesty, fails to attend, or when the apparent dishon-

esty is detected near the end of the semester and the instructor makes a
good faith effort to contact the student but is unable to do so, the instructor
1 x10onrd sgd ¢don I Bdmedc rmbsinmr “me std ™ vgissdm gdongs sn sgd
“qd™ Cd™m “mc Uthd Ogdricdms ne mrsgtbsinm visgnts ~ bnmedgdmbd- fm disgdg
case, the student’s right to appeal is preserved.

SANCTIONS

Sgdod rg i ad svn B ing b rrish ™ sinmr ne r~mbsinmr sg™s 1" x ad flonrdc eng
Academic Honesty violations: Academic and Administrative. The imposition
of one variety of sanction (Academic or Administrative) will not preclude the
addition of the other.

{ @b cd b r mbsinmr vik ad cdsmdc " r sgnrd ~bsinmr gdk”sdc sn bntgrdvngj
and grades. Faculty are responsible for the type of academic sanction to be
applied to students involved in incidents of cheating or plagiarism. Usually
“engl neofg cd Bncish™sinmé ik ad d B oknxdc-

+ Administrative sanctions concern a student’s status on campus and are
“hsde nm ax sgd Utbd Ogdricdms ne tmrsgtbsinm-

Faculty Discretion: Cases involving the careless or inept handling of quoted
I "sdgrk ats ¢ Hr rgngs ne sgd cdsmisinmr ne sgd ~bsr ne bgd~smf “me.ng ok -
gir I "r cdsmdc tm sgir onithx: B ~x ad cd ks visg ~s sgd chrbgdsinm ne sgd ¢~ btisx
member concerned.

@b~ cd Iftb R mbshinmrd Before sanctions can be employed, the faculty member
I trs g ud udgisdc sgd fmrs~mbd*r( ne “h™cd Bib cirgnmdrsx ax odgrnm™ nardg-
vation and/or documentation. In all cases the violation should be reported to the
area Dean. A student may be:

1. Reprimanded orally. A student may be referred for counseling but cannot
be required to seek counseling.

2. Failed in the evaluation instrument (paper or exam).
2- Qdcthdc bntgrd fq” cdt Imbktcim onrriakd e tktqd ne bntgrd-

4. Referred for administrative sanctions. A faculty member may choose to
qdedg ™ rstedms sn sgd Uthd Ogdricdms ne fmrsgthsinm eng chrbolim™gx ~bsinm
in lieu of any academic sanction or in addition to the academic action the
faculty member has taken.

POLICIES AND PROCEDURES

@c Bhmhrsqshud R™mbsinmrd As stipulated in the California Administrative
Bncdt R™mbsinm 30270+ bgd ™ simf ng ok™ i ~gir B tm bnmmdbsinm wisg “m ~b~cd Bth
program at a campus may warrant expulsion, suspension, probation or a lesser
sanction. Administrative action involving academic dishonesty at Gavilan is the
qdronmrhafiisx ne sgd Uthd Ogdricdms ne fmrsgtbsinm ~bbngetm® sn sgd Rs™me™ger ne
Rstcdms Bnmcths *Rstedms Chrbiolimd Ognbdctydr: @0441/(- Sgd Uthd Ogdricdms
of Instruction will notify faculty members involved when action has been taken.

Sgd Utbd Ogdricdms ne imrsgtbsinm ik gdronme snd
1. referrals from the dean
1- 87 ms unk™sinmr ne “b™cd Itb rs™me™qer: “me

2- qdod”s utnksinmr ~r agntfgs sn gir.gdq ~ssdmsinm ax sgd e btisx ng sggntfg sgd
vfssdm gdongsr skdc wisg sgd Uthd Ogdricdms ne fmrsgtbsinm-

PROTECTION OF RIGHTS

Nothing in this procedure is intended to deny students who come within its
scope appropriate “due process”. Students have the right to be informed of

the charges, the nature of the evidence supporting the charges, and to have a

1 ddsimf wisg sgd ¢ btisx Bd Badgt Uthd Ogdricdms ne fmrsqtbsinmt ng nsgdg cdbi-
sion-makers. Students have the right to appeal any decision resulting from such
a meeting.

0- @b cdlfb r mbsinmr 1™ x ad ~oodIdc sgyntfg sgd Uthd Ogdricdms ne kmrsgth-
sinm fim ~bhngcmbd visg sgd Rstcdmsry Ognakd I Qdrnktsinm Ognbdrr-

2. Administrative sanctions resulting in disciplinary suspension or expulsion
b mad ~oodkdc sggntfg sgd Rstcdms Chrbiolimd Ognbdctgdr- *Rstcdms
Cirbiolimd Ognbdctgdr+ @0441/( "Dctb”sinm Bned 55/06(-

Standards of Student Conduct

Reference: Education Code Section 66300 and BP 5500

Gavilan College is dedicated to promoting a harmonious learning and social
environment characterized by mutual respect for all our students, staff and
community. A student enrolling at Gavilan College assumes an obligation to act
in a manner compatible with the college's function as an educational insititu-
tion. Students and visitors are expected to obey all federal laws that pertain to
behavior on a college campus or at a campus-sponsored event.

The following standards of conduct represent reasonable expectations of stu-
dent behavior and violations shall constitute good cause for discipling, including
but not limited to the removal, suspension or expulsion of a student.

1. Causing, attempting to cause, or threatening to cause physical injury to
another person.

1- Onrrdrrinmt r™d ng nsgdgvird etgmirgim® “mx sqd g0+ jmred+ dwoknriud ng
nsgdq ¢ mfdgntr naidbst imbktcimf+ ats mns ki Bisdc sn+ “mx e~ brh Bikd s0d g 0+
knife or explosive, unless, in the case of possession of any object of this
type, the student has obtained written permission to possess the item from
~ cirsgibs d B oknxdd+ vgibg hr bnmbtgde im ax sgd Rtodgmsdmedms.Ogdricdms
of the College.
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POLICIES AND PROCEDURES

2- Sgd I mte”bstod: onrrdrrinm: trdt rid+ needq sn rdik ng etgmirgimft ng
adimf tmedq sgd Imstdmbd net “mx bnmsgnikde rtarsmbd lirsdc im Bg~osdg 1
"bn I Bdmbimf visg Rdbsinm 00/42( ne Chubrinm 0/ ne sgd B lengmi™ Gd "lsg
and Safety Code, an alcoholic beverage, or an intoxicant of any kind; or
unlawful possession of, or offering, arranging or negotiating the sale of any
cqtf o g ogdgm™i™+ “r cdsmdc im B~ iengmi™ Gd kg “mc Redsx Bned Rdbsinm
11014.5.

4. Committing or attempting to commit robbery or extortion.

5. Causing or attempting to cause damage to district property or to private
property on campus.

6. Stealing or attempting to steal district property or private property on cam-
pus, or knowingly receiving stolen district property or private property on
campus.

7. Willful or persistent smoking in any area where smoking has been prohib-
ited by law or by regulation of the college or the District.

7- Bnl Hissmf rdwt™k g™q rrldms “r cdsmdc ax k™ v ng ax Chrsgibs oniibidr “mc
procedures.

9. Engaging in harassing or discriminatory behavior based on race, sex (i.e.,
gender), religion, age, national origin, disability or any other status protected
by law.

10. Willful misconduct which results in injury or death to a student or to college
personnel or which results in cutting, defacing or other injury to any real or
personal property owned by the District or on campus.

11. Disruptive behavior, willful disobedience, habitual profanity or vulgarity or
sgd nodm “mc odgrirsdms cds mbd ne sgd "~ tsgnafsx net ng odgrirsdms ~atrd net
college personnel.

12. Cheating, plagiarism (including plagiarism in a student publication), or
engaging in other academic dishonesty.

02- Chrgnmdrsx: engfdgx: “lsdq stnm ng Bfrtrd ne bnikdfd cnbt B dmsr+ gdbnger ng
fcdmsish™sinm: ng jmnvimfix etgmirgim® e krd imeng B ~sinm sn sgd Chrrsqtbs-

14. Unauthorized entry upon or use of college facilities.

15. Lewd, indecent or obscene conduct on District-owned or controlled prop-
erty, or at District-sponsored or supervised functions.

16. Engaging in expression which is obscene; libelous or slanderous; or which
S0 incites students as to create a clear and present danger of the commis-
sion of unlawful acts on college premises, or the violation of lawful District
administrative procedures, or the substantial disruption of the orderly opera-
tion of the District.

06- Odgrirsdmst rdgintr Birbnmctbs vgdyd nsgdgq Bd™mr ne bnggdbsinm g~ ud ¢ tidc
to bring about proper conduct.

Students who engage in any of the above are subject to the procedures
ntsimde im Rstcdms Chrbholimd Ognbdctgdr *@c Bimhrsg”sud Ognbdctadr 441/+
Dcth sinm Bned rdbsinm 552//+ 61011+ 65/2/+(

GAVILAN COLLEGE CATALOG 2009-2011

Student Discipline Procedures

Reference: Education Code Section 66300, 72122, 76030, AP5520

The purpose of this procedure is to provide a prompt and equitable means

sn ~ceqdrr ubnk™sinmr ne sgd Rs™me™qer ne Rstedms Bnmeths *A044//(- Sgd
procedure guarantees the student or students involved the due process rights
extended to them by state and federal constitutional protections. The procedure
will be used in a fair and equitable manner, and it is not extended to substitute
for criminal or civil proceedings that may be initiated by other agencies.

tm "l chrbholim™gx ~bsinmr sgd rstcdms vikk ad mnsisdc ne sgd m”stqd ne sgd bg~gfdr
against him/her, that he/she is given a fair opportunity to refute them, and that
the institution will not be arbitrary in its action.

DISCIPLINARY ACTIONS AND PROCEDURES

The type of sanction rendered for a violation of the Standards of Conduct shall
ad cdsdg Bfmdc ax sgd ~oognogh™sd bnikdfd nesbi™kr ng bn I Bissdd- Odm™kstdr ~qd
listed in the degree of severity, but not in chronological administration. They
are:

1. Admonition: An oral statement to student offender who has violated college
rules.

2. Warning: Notice to student, oral or in writing, that continuation or repetition
of wrongful conduct may be cause for additional disciplinary action. Written
warnings may be considered in the event of future violations.

2- Qdogn B “mcd Vapssdm rs™sd B dms ne uink™sinm ne ™ rodbisdc gd k" sinm imbktc-
ing the possibility of more severe disciplinary action. Reprimands may be
considered in the event of future violations.

4. Disciplinary Action: Exclusion from participation in privileges or extracurricu-
lar activities as set forth in the notice of disciplinary action.

5. Restitution: Reimbursement by the student for misappropriation of property.
Reimbursement may take the form of appropriate service to repair or other-
wise compensate for damage.

6. QdInu kegnl B rryDcthsinm Bned Rdbsinm 65/21\ @m imrsgtbsng B~ x
remove a student from his/her class when the student has interfered with
the instructional process. Duration will be for the day of the removal and the
next class meeting.

a. Instructors must complete the Student Removal from Class form and
submit the form to the area Dean.

b. The Dean shall arrange for a conference between the student and
the instructor regarding the removal. If the instructor or the student
requests, the Dean shall attend the conference.

c. The student shall not be returned to the class during the period of the
removal without the concurrence of the instructor. Nothing herein will
prevent the Dean from recommending further disciplinary procedures
in accordance with these procedures based on the facts which led to
the removal.

Page 14
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7. Summary Suspension: A summary suspension is for the purpose of inves-
tigation. It is the means of relieving the campus of tension due to serious

DISCIPLINARY APPEAL HEARING PROCEDURES
0- Qdptdrs eng Gd ™ ¢hmf- Visgim sud "4( rbgnnk ¢ xr ~esdq gdbdhos ne sgd Ogdr-

misconduct, removing a threat for the well-being of students, or removing
a student or students whose presence would prevent the continued normal
conduct of the college community. Summary suspension is limited to that
period of time necessary to ensure that the investigation is accomplished.
This summary suspension shall not exceed ten (10) school days.

. Disciplinary Suspension: Exclusion from classes and other privileges or
“bsursidr ~r rds engsg im sgd mnsibd ne rtrodmrinm eng cdsmisd odginc ne il d-
Conditions for readmission will be stated in the notice of suspension.

»  Ashort term suspension is exclusion from one or more classes for a
period of up to ten (10) consecutive school days.

* Along-term suspension is exclusion from one or more classes for
the remainder of the school term, or from classes and activities of the
college for one or more terms.

- Dwotkrinmd Sdg Btm™stinm ne rstcdms rs”str eng ~m imcdsmisd odginc- Sgd bnmci-
tions of readmission, if permitted, shall be stated in the order of expulsion.

dent’s decision regarding a long-term suspension or expulsion, the student
may request a formal hearing. The request must be made in writing to the
Ogdricdms ne sgd Bnikdfd ng cdrifmdd- @ood kr ~qd nmix gd~qc eng knmf,sdg i
suspensions and expulsions.

- Rbgdctid ne Gd™gmf- Sgd engl "k gd~hmT rg ik ad gdkc visgim sud *4( rbgnnk

days after a formal request for hearing is received.

- BnBonrisinm ne sgd Gd ™ ¢mF O~ malk- Sgd gd " ¢imF 0 mdk eng “mx chrbholim™gx

action shall be composed of one administrator, one faculty member, and
one student.

- Rdkdbsinm ne sgd Gd ™ ¢hm O mdk Ld Badgr- Sgd Ogdricdms ne sgd Bniidfd+ sgd

Ogdrhcdms ne sgd @b~ cd b Rdm™sd+ “mc sgd @RA Ogdrhcdms rg ™k d~bgt ~s sgd
adfimmim® ne sgd “bcd Bth xd g drs™alirg ~ lirs ne “skdrs sud *4( odgrnmr
vgn Vilk rdgud nm rstcdms crbiolim™gx gd " gimf o~ mdkr- Sgd Ogdricdms ne sgd
College shall appoint the hearing panel from the names on these lists. How-
ever, no administrator, faculty member or student who has any personal
involvement in the matter to be decided, who is a necessary witness, or
who could not otherwise act in a neutral manner shall serve on a hearing

ADMINISTRATIVE CORRECTIVE MEASURES FOR
MISCONDUCT panel.

0- 4 Bdch™sd tmsdgt Il Rtrodmrinm ZDcth sinm Bned Rdbsinm 55/06\9 Sgd 4- Gd"gmf O mdi Bg"fa- Sgd Ogdricdms ne sgd Bniidfd rg™i ~oonims nmd

Ogdricdms ne sgd Bikdfd ng cdrifmdd B ™x ngcdg il Bdchsd rerodmrinm ne ™
student where he or she concludes that immediate suspension is required
to protect lives or property and to ensure the maintenance of order. In
cases where an immediate interim suspension has been ordered, the

time limits contained in these procedures shall not apply. The right to a
Disciplinary Appeal Hearing (when a long-term suspension or expulsion is
recommended) will be afforded to the student within ten (10) school days of
the disciplinary action.

- VIsgeq v kne Bnmrdms sn Qd | “tm nm B~ Botr- Sgd Uthd Ogdricdms ne
Student Services or designee may notify any person for whom there is a
reasonable belief that the person has willfully disrupted the orderly opera-
tion of the campus that consent to remain on campus has been withdrawn.
If the person is on campus at the time, he or she must promptly leave or

ad drbngsdc nee b™ Botr- ke bnmrdms fr visgeg™vm ax sgd Utbd Ogdricdms ne
Rstcdms Rdguibdr ~ vapssdm gdongs Btrs ad ogn B osix I~ cd sn sgd Ogdricdms
of the College. The person from whom consent has been withdrawn may
submit a written request for a Disciplinary Appeal Hearing within ten (10)
school days of the withdrawal. The hearing will be conducted in accordance
with the provisions of this procedure relating to Immediate Interim Suspen-
sions. In no case shall consent to remain of campus be withdrawn for longer
than twenty (20) school days from the date upon which consent was initially
withdrawn. Any person as to whom consent to remain on campus has been
withdrawn who knowingly reenters the campus during the period in which
consent has been withdrawn, except to come for a meeting or hearing, is
rtaidbs sn ~ggdrs- Z0dm™k Bncd Rdbsinm 515-3\

member of the panel to serve as the chair. The decision of the hearing
o mdk bg™tg rg~k ad smk nm “k B ~ssdgr qdk”stmf sn sgd bnmcths ne sgd gd " gmf
unless there is a vote by both other members of the panel to the contrary.

. Conduct of the Hearing. The members of the hearing panel shall be

provided with a copy of the accusation against the student and any written
response provided by the student before the hearing begins. A college
qdogdrdms™siud vgn rg i ad sgd Utbd Ogdricdms ne Rstcdms Rdgutbdr rg i
present the facts supporting the accusation.

a. The college representative and the student may call witnesses and
introduce oral and written testimony relevant to the issues of the mat-
ter.

b. Formal rules of evidence shall not apply. Any relevant evidence

shall be admitted. Unless the hearing panel determines to proceed
otherwise, the college representative and the student shall each be
permitted to make an opening statement. Thereafter, the college rep-
qdrdms™stud rg ™ B~ jd sgd sqrs ogdrdms™sinm+ enkinvdc ax sgd rstcdms-
The college representative may present rebuttal evidence after the
student completes his or her evidence. The burden shall be on the
college representative to prove by substantial evidence that the facts
alleged are true.

www.gavilan.edu
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7. Representation. The student may represent him or herself, and may also
have the right to be represented by a person of his or her choice. The
student shall not be represented by an attorney unless, in the judgment of
the hearing panel, complex legal issues are involved. If the student wishes
to be represented by an attorney, a request must be presented not less
sg msud "4( rbgnnk ¢™xr oging sn sgd ¢~ sd ne sgd gd " gimF- e sgd rstcdms br
permitted to be represented by an attorney, the college representative may
request legal assistance. The hearing panel may also request legal assis-
tance; any legal advisor provided to the panel may sit with it in an advisory
capacity to provide legal counsel but shall not be a member of the panel nor
vote with it.

7- Bnmscdmsi lisx- Gd ™ gimfr rg™k ad binrdc “mc bnmscdmsi ™k tmidrr sgd rst-
dent requests that it be open to the public. Any such request must be made
mn kdrr sg™m sud "4( rbgnnk c™xr oging sn sgd ¢ “sd ne sgd gd " ¢mF-

a. Inaclosed hearing, witnesses shall not be present at the hearing
when not testifying, unless all parties and the panel agree to the
contrary.

b. The hearing shall be recorded by the District either by tape record-
ing or stenographic recording, and shall be the only recording made.
No witness who refuses to be recorded may be permitted to give
testimony. In the event the recording is by tape recording, the hearing
panel chair shall, at the beginning of the hearing, ask people present
to identify themselves by name, and thereafter shall ask witnesses
to identify themselves by name. Tape recording shall remain in the
custody of the District at all imes, unless released to a professional
transcribing service. The student may request a copy of the tape
recording.

c. Alltestimony shall be taken under oath; the oath shall be administered
by the hearing panel chair. Written statements of witnesses under
penalty of perjury shall not be used unless the witness is unavailable
to testify. A witness who refuses to be tape-recorded is not unavail-
able.

9. Decision. Within ten (10) school days following the close of the hearing,
sgd gd~gmF o mdk rg"l ogdo™qd “mc rdme sn sgd Ogdricdms ne sgd Bniidfd
vifssdm cdbhrinm- Sgd cdbirinm rg ™l imbktcd rodbish e bst ™k smcimfr qdf ™ qc-
imf sgd ~bbtr sinm+ “mc rg”k imbkted rodbish bnmbktrinmr gdf™ ocimf vgdsgdg
“mx rodbisb rdbsinm ne sgd Rs megcr ne Rstcdms Bnmeths vdgd uinksdc-
Sgd cdbbrinm rg ™l “krn tmbktcd ~ rodbish gdbn B Bdmesinm gdf " gcimf sgd
disciplinary action to be imposed, if any. The decision shall be based only
on the record of the hearing, and not on matter outside of that record. The
record consists of the original accusation, the written response, if any, of
the student, and the oral and written evidence produced at the hearing.

GAVILAN COLLEGE CATALOG 2009-2011

APPEAL PROCESS AFTER HEARING PANEL DECISION

Long-term suspension. Within ten (10) school days following receipt of the

gd gmf o mdigr gdbn I Bdmedc cdbirinmt sgd Ogdricdms ne sgd Bnikdfd rg” ik
qdmedg ~ sm™k varssdm cdbirinm- Sgd Ogdricdms ne sgd Bnikdfd I “x “bbdos: B nchex
ng qdidbs sgd smcmfr+ cdbirinmr “me gdbn B Bdme™sinmr ne sgd gd ~gmf o™ mdl- e
sgd Ogdricdms ne sgd Bnlidfd Incisdr ng gdidbsr sgd gd ™ gimf o mdigr cdbirinms
sgd Ogdricdms ne sgd Bnlidfd rg ™k gdutdv sgd gdbngc ne sgd gd~gmf+ “mc rg ik
ogdo™gd ™ mdv vgissdm cdbirinm: vgtbg bnms™imr rodbish ¢”bst ™k smcmfr “mc
bnmbktrinmr- Sgd cdbirinm ne sgd Ogdricdms ne sgd Bnikdfd rg ik ad sm™}-

Expulsion. Within ten (10) school days following receipt of the hearing panel's
qdbn I Bdmedc cdbhrinm: sgd Ogdricdms ne sgd Bnlkdfd rg i gdmedg ™ vepssdm
qdbn I Edmedc cdbirinm sn sgd An~qc ne Sgtrsddr- Sgd Ogdricdms ne sgd Bnidfd
1"x “bbdost Inchex ng qdidbs sgd smcimfr+ cdbirinmr “mc qdbn B Bdmc ™ sinmr ne
sgd gd~gimF o mdk- H sgd Ogdricdms ne sgd Bnlkdfd Bncisdr ng gdidbsr sgd gd~gmf
panel's decision, he or she shall review the record of the hearing, and shall
ogdo~od ™ mdv vapssdm cdbhrinm+ vghbg bnms™imr rodbhsb e”bst ™k smcimfr “mc
bnmbktrinmr- Sgd Ogdricdms ne sgd Bnitdfd cdbirinm rg ™Ik ad engv ~qcdc sn sgd
Board of Trustees.

Sgd An~qc ne Sgtrsddr rg™i bnmricdg “mx gdbn B Bdmc ™ sinm egn I sgd Ogdricdms
of the College for expulsion at the next regularly scheduled meeting of the
Board after receipt of the recommended decision.

+ The Board shall consider an expulsion recommendation in closed session,
unless the student has requested that the matter be considered in a public
meeting in accordance with these procedures. (Education Code Section
72122)

Y Sgd rstedms rg” ik ad mnsisdc im vasimft ax gdfirsdgde ng bdggisde Bk ng ax
odgrnm™k rdquibd: s kd™ rs sggdd "2( rbgnnk ¢ xr oging sn sgd B ddsimf+ ne sgd
date, time, and place of the Board’s meeting.

+ The student may, within forty-eight hours after receipt of the notice, request
that the hearing be held as a public meeting.

« Even if a student has requested that the Board consider an expulsion
recommendation in a public meeting, the Board will hold any discussion that
Ifgs ad im bnmbtbs wisg sgd ¢rfgs sn ogiu~bx ne “mx rstcdms nsgdg sg™m sgd
student requesting the public meeting in closed session.

Y Sgd Angc B7x “bbdost Inctex ng qdidbs sgd smcimfr+ cdbhrinmr “me gdbn -
I dmc™sinmr ne sgd Ogdricdms ne sgd Bniidfd “me.ng sgd gd ™ gimf o md- & sgd
An~qc Inchsdr ng odidbsr sgd cdbhrinmt sgd An™qc rg™# gdutdv sgd gdbngc
of the hearing, and shall prepare a new written decision, which contains
rodbish ¢ bst ™k smcimfr “me bnmbktrinmr- Sgd cdbirinm ne sgd An~qc rg ™k ad
5m° k-

Sgd smk ~hsinm ng sgd An~qc nm sgd dwotkrinm rg K ad s” jdm ~s ~ otalth Bdds-

ing, and the result of the action shall be a public record of the District.
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Students’ Problem Resolution Process

Reference: AP5530

Bnmsibs “mc Birbn @ Btmib™sinm ~qd+ tmengstm sdixt ~ ¢”bs ne lfed- Bgnnrimf gnv
vd cd 'k visg cresbtis irrtdr adbn Bdr ™ odgrnm ™k bgnibd vd i Btrs 1~ jd-

In the educational environment, there are also times when a student and a
college employee (faculty/teacher/instructor, support staff, or administrator)
1"xg ud " ognakd I nghrrtd vgibg mddcr rnld b gisb™sinm ~me qdrnktsinm-
Therefore, Gavilan College has a procedure to help students address problems
“me vngj nm rnkesinmr sg”s gnodetiix admdss ~k sgd odnotkd imunkudc-

Sgd enlkinvim ognbdrr eng gdrnkum brrtdr ir b lidc SGD RSTCDMSR; OQNA-
KDL QDRNKTSHNM OQNBDRR “mc ~oolidr sn rodbisb rist sinmr nmb™ Botr-

There are also times when the students’ attempt to resolve problems must
eninv K vr cdsdg Bimdc ax sgd Edcdq”k Neshd ne Bhutk Qrfgsr- Sgdrd rist ™ sinmr
include alleged discrimination or harassment around race/ethnicity, sexual
harassment, disability, religion, gender, color, national origin and age. If you
feel you have experienced discrimination based upon any of these actions, you
Itrsenlinv ™ rdo™q sd ognbdctad “utkCakd egn B sgd Fufk"m Bnikdfd “esqll -
siud ~bsinm neshdg- Bnmrtis wisg sgd rs"ee ~s sgd neshd ne sgd Utbd Ogdricdms ne
Administrative Services located in HR 101.

Sgd “qd”r bnudgdc ax sgd RSTCDMSR; OQNAKDL QDRNKTSHNM OQNBDRR
can include an issue with a grade (within Education Code 76224 limitations),
poor communication or negative behavior between you and a staff member,
etc. We encourage you to speak with a counselor for assistance in clarifying
your issues and understanding the correct process to follow.

If your problem is with a faculty member, you need to be aware of the concept
and rights surrounding “academic freedom.”

ACADEMIC FREEDOM

It shall be the policy of the college to maintain and encourage full freedom for
its faculty, to teach, research and pursue knowledge subject to the applicable
provisions of law.

In the exercise of this freedom the faculty member may, as provided in the U.S.
and California Constitutions and other applicable laws, discuss his/her own
subject or area of competence in the classroom, as well as any other relevant
matters, including controversial matters, so long as she/he distinguishes
between personal opinions and factual information.

Faculty shall be free from unlawful harassment or from unlawful interference or
restrictions based on political views.

Faculty shall be free from any and all forms of electronic or other listening or
recording devices, except with his/her express and non-continuing consent,
except where allowed otherwise by law.

The Board shall not unlawfully inquire into, nor predicate any adverse action
upon a faculty member’s personal, political or organizational activities or prefer-
ences.

POLICIES AND PROCEDURES

The Board shall not interfere with a faculty member’s freedom of speech or use
of materials in any teaching assignment, except as allowed by law.

The intent is to allow those activities protected by constitutional freedom of
speech and other forms of academic freedom protected by the laws of the State
of California and the laws of the United States. (From the Gavilan College
Faculty Contract, Article VII, Academic Freedom.)

The college also recognizes and understands the hesitation you may feel when
considering addressing a problem with an instructor. You may fear that your
grade in the class may suffer, you may later need to take another course from
this instructor, or that “nothing will change, so why bother?”

Because of these perceptions, you may sometimes think it is not worth trying
sn bid™g to = Rhrtmedgrs™meimf ng gdrnkud ™ bnmésibs- Vd gnod sg~s xnt cn sgx
to resolve any problems, as unresolved issues take energy away from other

aspects of your life.

The basic premise of any problem-solving is that you must discuss the problem
Visg sgd odgrnm vgn ir cigdbsix imuntude- @sgntfg sgir ir rn B dst B dr clesbist fs ir
the best way to resolve a problem.

Sgir OQNAKDL QDRNKTSHNM OQNBDRR “frn qdpthqdr sghr sqrs rsdo-

Ogdo™q"sinm eng xntq ognakd B, rnkutm rdrrinm imbktcdr ™ rjimf xntgrdie sgd
following:

0- Vg s v rsgd rodbish adg™uing visg vgibg g ud ~ ognakd I >
2. How did this behavior make me feel?
2- Vg5 rodbish “hsinmr cn kv mssn rdd “rogs ne ~ onrriakd gdrnktsinm>

Too frequently our emotional reactions to an incident cloud the actual behavior
to which we are reacting. These common reactions can also prevent us from
clearly stating what we would like to have happen as a resolution.

You can work on identifying the problem alone or work through it
with a counselor, staff member or friend. This preliminary thinking
should help you present your concerns in a clear and concise man-
ner.

STEPS FOR STUDENTS PROBLEM RESOLUTION PROCESS:

The purpose of this procedure is to provide a prompt and equitable means

to address complaints as applied to and regarding academic, administrative,
and instructional matters relating to students, and including, but are not limited
snt “mx bn Dok~ imsr cd ™ imF visg ~mx bdgsish “sdct bk rrisdet ng I m”Fd B dms
employee of Gavilan College.

The areas covered by this procedure can include, but is not limited to poor
communication, or negative behavior between the student and a college
representative. Students with issues regarding grades must be aware of the
Education Code Section 76224 (a) which govern grievances relating to course
grades. The code states: “When grades are given for any course of instruction
taught in a community college district, the grade given to each student shall
be the grade determined by the instructor of the course and the determination
of the students’ grade by the instructor, in the absence of mistake, fraud, bad
¢ tsg+ ng imbn B odsdmbd+ g™l ad sm”i¢-
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A Checklist for Clarifying Issues

Date of incident

Time

Location

People involved or present:

Description of incident or problem:

What actual behaviors or actions were demonstrated?

What speci ¢ words or statements were made?

How did you feel about the interactions?

Example: | felt (an emotion, not a thought)
when Mr./Ms. (said or did what?)

The resolution | would like to see is:

Does the solution tthe incident? Is it reasonable?
Realistic?

Other thoughts on the situation:

GAVILAN COLLEGE CATALOG 2009-2011

This procedure is not appropriate for situations regarding alleged discrimination
or harassment around race/ethnicity, sexual harassment, disability, religion,
fdmedg: bnkngt m™sinm "k ngrfim: “me ~Fd *okd ™ rd gdedq sn @O 442/(-

This procedure guarantees to the student or students involved the due process
rights guaranteed to them by state and federal constitutional protections. This
procedure will be used in a fair and equitable manner, and not for purposes of
retaliation. It is not intended to substitute for criminal or civil proceedings that
may be initiated by other agencies.

Step 1 within ten (10) school days of an incident, a student must meet with
the person with whom they have a problem. The student may bring another

person of their choice (i.e., staff, friend, student) to the meeting. This person is
not to speak for the student, but can provide support and quiet encouragement.

te sgd rstcdms br ik chrr~sirsdct sgd rstedms Btrs mnsiex sgd rs”ee odgrnm sg s
they will be taking the problem to the next step.

Step 2 Within ten (10) school days of Step 1, the student must meet with the
department chairperson or supervisor of the person with whom they have the
problem. The department chairperson or supervisor can ask the student, the
students’ supporter, and the staff member to meet together, or meet separately
with the student and the staff person with whom there a problem. The depart-
ment chairperson/supervisor can meet with the student again to discuss the
problem, review what occurred at the previous meeting (Step 1) and discuss
the students’ proposed resolution. The student may bring to the meeting the

r> 1d odgrnm ggn I sgd sqrs Bddsimf sn “bs “r ~ rtoongsdg-

te sgd rstedms hr rsi cirr~sirsdct sgd rstcdms vilk Bnud sn Rsdo 2 ne sgd ognbdrr-

Rsd0 2 The student must meet with the dean of the related area within

ten (10) school days of Step 2. This meeting will include the student, the
department chairperson/supervisor, and the dean of the related area. During
this meeting the outcomes of prior discussions will be reviewed and proposed
resolutions discussed.

te sgd rstedms ir rsi cirr~sirsdct sgd rstcdms vilk Bnud sn Rsdo 3 ne sgd ognbdrr-

Step 4 Visgim sdm *0/( rbgnnk ¢™xr ne Rsdo 2+ sgd rstcdms Btrs Bdds visg sgd
Uthd Ogdrfcdms ne sgd ~qd™- Ctgimf sghr B ddsimf sgd ntsbn Bdr ne oging cirbtr-
sions will be reviewed and proposed resolutions discussed.

te sgd rstcdms ir rsi cirr~sirsdct visgim sud *4( rbgnnk ¢ xr+ sgd rstcdms Btrs
mnsiex sgd Utbd Ogdricdms visg vgn I sgdx Bds im rsdo 3+sg™s = gd gmf bn I Bis-
tee review is requested to resolve the issue. This request will be forwarded to
sgd Rtodgmsdmedms.Ogdricdms ne sgd Bnlkdfd vgnt visgim sud *4( rbgnnk ¢ xr
from receiving the request, will convene a hearing committee at a time to be
cdsdg Bimdc ax sgd bnlidfd Ogdricdms-
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